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Pittsfield Public Schools
Pittsfield, Massachusetts

The mission of the Pittsfield Public Schools is to serve o
community and its children by creating an environment wt

lifelong learning is valued, excellence is expected,
and improvement is continuous.

To Families and Students: This publication contains important information. Please read it and
sign both sides of the Parent and Student Agreement in this packet and return it to the school.
Thank you.

A Familias y Estudiantes: Esta publicacion contiene informacion importante. Léalo por favor y
firme ambos lados del Acuerdo de Padre y Estudiante adentro y lo vuelve a la escuela. Gracias.
Para la ayuda adicional con esta guia o el programa del Inglés como una segunda lengua,
contacta por favor Sra. Virginia Guglielmo en 499-6304.

Aux Familles et aux Etudiants : Cette publication contient I’information importante. S’il vous
plait le lire et signer les deux cotés de I’Accord de Parent et Etudiant a l’intérieur et le retourne
a l’école. Merci. Pour la plus ample assistance avec ce manuel ou le programme d’Etudiant de
Langue anglais, s’il vous plait contacter Mme Virginia Guglielmo a 499-6304.

As Familias e Estudantes: Esta publicacdo contem informacdo importante. Por favor leia-o e
assine ambos lados do Pai e Acordo de Estudante dentro e retorna-o a escola. Obrigado. Para
mais auxilio com este manual ou o programa de Aprendiz de Lingua Inglésa, por favor contata
Senhora Virginia Guglielmo em 499-6304.
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The Pittsfield Public Schools, in accordance with its non-discrimination and zero tolerance policy, does
not discriminate in its programs, activities, facilities, employment, or educational opportunities on the
basis of race, color, age, disability, sex, religion, national origin, sexual orientation, or disability and does
not tolerate any form of discrimination, intimidation, threat, coercion and/or harassment that insults the
dignity of others by interfering with their freedom to learn and work.
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PITTSFIELD PUBLIC SCHOOLS — PARENT AND STUDENT AGREEMENT

PARENT AND STUDENT AGREEMENT

Please read both side®f this page carefully, complete all the information, sign where requested (both
sideg, and return it to the school on or before October 2 Your signature after each section indicates
agreement to the entire section. If you do not agree to a specific part of this agreement, please cross it out.

Name of Parent/Guardian (Please Print):

Name of Student (Please Print):

School: Grade: Homeroom:

1. We have received a copy of the Pittsfield Public Schools (PPS) Policy Handbook for Parents and
Students

2. We understand that the Policy Handbook contains important information on the Promotion Policy,
School Attendance, the Code of Student Conduct and Student Discipline, the policy on Acceptable
Use of the Internet, Non-Discrimination Policies, Student Records, Student Transportation, the care
and return of textbooks and library books, and other school rules and policies.

3. We understand that the rules and codes of conduct have been reviewed by each School Council and
approved by each high school’s School Council and that students who violate them may lose certain
privileges.

4. We agree to work with school staff to be sure the above-named student attends school every day
(except for excused absences) and completes homework.

5. We have read the summary of the Code of Discipline in Section VII and understand that each school
has its own additional school-based rules, which will be distributed at the start of the school year. We
have discussed Student Discipline and Due Process Rights and the school-based rules. We agree to
work with school staff to make sure that the student above follows the Code of Discipline and school-
based rules.

6. We understand that video and/or audio taping is used on school buses.

Parent Signature: Date:

Student Signature: Date:

As parent/guardian of the above-named child I recognize that a School Committee policy permits release
of certain information about students without their parent’s consent (SeeSec. XI.3, p. 28, below),
including, as required by Federal law, to military recruiters. I further recognize that a Committee policy
allows the display of students’ work, the publication of student photographs, and other publicity
involving a child’s name and image (seeSection XI.8, p. 29, below). I hereby notify the Pittsfield Pubic
Schools that for the 2009-20010 school year I WITHHOLD PERMISSION TO RELEASE the following
information on my child (Initial the information you WITHHOLD permission to releage

Directory information to military recruiters
Directory information to any source
Publication of an identifiable picture of my child on a school website

Publication of an identifiable picture of my child by print or broadcast media
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PITTSFIELD PUBLIC SCHOOLS — PARENT AND STUDENT AGREEMENT
Acceptable Use Policy for Networks, Including the Internet

It is the policy of the Pittsfield Public Schools that students and staff will use all technology to access
electronic (“‘computer”) networks, including the Internet and e-mail, in a responsible, legal and ethical
manner. Failure to do so may result in the loss of network privileges for the user, disciplinary action
under the Code of Discipline, or prosecution under federal or state law.

I have read and understand the Acceptable Use Policy for Pittsfield Public Schools Internet use in Section
VII of this Policy Handbook. I understand that use of the Internet and e-mail in school is a privilege, not
a right. It is designed strictly for educational purposes. I also understand that the PPS is taking measures
to restrict access to any material deemed inappropriate; but because no filtering system is perfect, my
child might gain access to an inappropriate site. I agree that I will not hold the PPS responsible for any
access by my child of any inappropriate materials acquired on the Internet.

By signing below, I give my child permission to work on the Internet and to use e-mail in school for
educational purposes. I understand that if I do not sign this agreement, my child will not be permitted to
use the Internet and e-mail in school.

Parent Signature: Date:

STUDENTS MUST SIGN THE STATEMENT BELOW REGARDING INTERNET USE:

I understand and agree to adhere to the behaviors outlined in the Pittsfield Public Schools Acceptable Use
Policy in Section VII of this Policy Handbook. I understand that any violation of this policy may result in
the loss of Internet and e-mail privileges and/or disciplinary action and/or prosecution under federal or
state law. If I reach an inappropriate website, I will report it to a teacher or librarian.

I understand that if I do not sign this agreement, I will not be permitted to use the Internet and e-mail in
school.

Student Signature: Date:

Important Medical Information

I have read Section V of this Policy Handbook and understand the procedures that the school will follow
if my child needs medical treatment and/or takes medications while in school. I understand that it is
extremely important for the school to be able to reach me in case there is a medical emergency.

Emergency phone numbers(1) (2) 3)

My child has the following health problems and/or allergies of which the school should be aware:
Health problems:

Allergies:

Additional information of which the school should be aware concerning my child’s health:

I authorize the release of the information given above to other appropriate school staff in order to
coordinate services for my child.

Parent Signature: Date:

PLEASE REVIEW, SIGN BOTH SIDES, AND RETURN FORM TO THE SCHOOL BY OCTOBER 2, 2009
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LAS ESCUELAS PUBLICAS DE PITTSFIEERCUERDO DE LOS PADRES Y ESTUDIANTES

ACUERDO DE LOS PADRES Y ESTUDIANTES

Lea por favorambos ladosde esta ptgina con cuidado, completa toda la informaci—n, firma
donde solicit—ambos lado3, y lo vuelve a la escuekn o antesctubre 3 Su firma despuZs de
gue cada secci—n indigue el acuerdo a la secci—n entera. Si usted no concuerda a una parte
espec’fica de este acuerdo, por favor lo tacha.

El nombre de Ca/Guarditn (por favor Impresin) :

El nombre de Estliante (por favor Impresh) :
La escuela: El grado: La aula del curso:

1. Hemos recibido una copia de LAS Esculas Publicas de Pittg#RlE) Gu’a de Pol'tica para
Padres y Estudiantes

2. Entendemos que la Gu’a de la Pol’tica contief@maci—n importante en el Pol'tica de
promoci—n, La asistencia a la escuela, el C—digo de Conducto de Estudiante y Disciplina de
Estudiante, la pol'tica en el Uso Aceptable del Internet, las Pol'ticas de no Discriminaci—n,
los Registros de Estudiante,Telhnsporte de Estudiante, el cuidado y el regreso de libros de
texto y libros de biblioteca, y otra escuela gobiernan y las pol'ticas.

3. Entendemos que las reglas y los c—digos de conducto han sido revisados por cada Concilio de
la Escuela y aprobados peada Concilio de la Escuela de instituto y que estudiantes que
violan ellos pueden perder ciertos privilegios.

4. Concordamos en trabajar con el personal de la escuela para estar seguro que el estudiante
susodicho asiste la escuela cada d’'a (menos awsedspensada) y completa los deberes.

5. Hemos le’do el resumen del C—digo de la Disciplis®eti—n VIY entiende que cada
escuela tiene sus propias reglas escipglaados adicionales, que sertn distribuidas en el
comienzo del a—o escolar. Hemos digto la Disciplina de Estudiante y Derechos Debidos
de Proceso y las reglas de escueés—. Concordamos en trabajar con el personal de la
escuela para cerciorarse que el estudiante encima de sigue el C—digo de reglas de Disciplina

y escuelebas—.
6. Sabenos que video y/o cinta de audio es utilizada en autobuses escolares.
Cr'e Firma: La fecha:
La Firmadel estudiante: La fecha:

Cuando padre/guarditn del ni-o susodicho yo reconozco que una pol'tica del ComitZ de la
Escuela permite la libaci—n de cierta informaci—n acerca de estudiantes sin su consentimiento
de padre yea Sec. Xl. 3, P. 28, abajo), incluyendo, como requerido por la ley Federal, a
reclutadores militares. Reconozco acen mis que una pol'tica del ComitZ permite el desgliegue d
trabajo de estudiantes, la publicaci—n de fotograf'as de estudiante, y otra publicidad que implica
un nombre de ni—o e imagenda La secci—n XI. 8, P. 29, abajo). Yo por la presente notifico las
Esculas Publicas de Pittsfield que por el 2180 a—cescolar yo RETENGO el PERMISO

para LIBERAR la informaci—n siguiente en mi nihaciale la informaci—n usted RETIENE

el permiso para liberar):

_____Lainformaecir de la gua a reclutadores militares

_____lLainformaecir de la gua a cualquier fuente

_____La publicaeir de un retrato identificable de miHa en un sitio web de la escuela

_____La publicaeinr de un retrato identificable de miHa por la impresit 0 medios de
radiodifusia y teledifusin



LAS ESCULAS PUBLICAS DE PITTSFIEBIXRIE Y el ACERDO de ESTUDIANTE

La Poltica aceptable del Uso para Redes, Inclusive el Internet

Es la pol'tica de las Escuelas Publicas de Pittsfield que estudiantes y personal utilizartn toda tecnolog’a
para conseguir acceso a electr—nico (Ola computadoraOYl&ss ieclusive el Internet y correo

electr—nico, en una manera responsable, legal y Ztica. El fracaso para hacer as’ puede tener como
resultado la pZrdida de privilegios de red para el usuario, la acci—n disciplinaria bajo el C—digo de la
Disciplina, o ddla prosecuci—n bajo federal o la ley del estado.

He le'do y he entendido en que la Pol’tica Aceptable del Uso para las Escuelas Publicas de Pittsfield
Educa el uso del Intern&ecci—n VIDe esta Gu’a de Pol'tica. Entiendo que ese uso del Internet y

correo electr—nico en la escuela es un privilegio, no un derecho. Es dise—ado estrictamente para
prop—sitos educativos. Entiendo tambiZn que el PPS toma las medidas para restringir el acceso a
cualquier materia cre’da inadecuada; pero porque ningoen sisteenfiltya es perfecto, mi ni—o quizts

entre a un sitio inadecuado. Concuerdo que yo no tendrZ el PPS responsable de ningeen acceso por mi
ni—o de ninguna materia inadecuada adquirida en el Internet.

Firmando abajo, yo doy mi permiso de ni—o a trabajar elm&rnet y para utilizar correo electr—nico en
la escuela para prop—sitos educativos. Entiendo que si yo no firmo este acuerdo, mi ni—o no sert
permitido utilizar el Internet y correo electr—nico en la escuela.

Cr'e Firma: La fecha;

Los ESTUDIANTES DEBEN FIRMAR LA DECLARACION DEBAJO DE CON
RESPECTO Al USO del INTERNET:

Entiendo y concuerdo en adherir a las conductas resumidas en las Escuelas Publicas de Pittsfield la
Pol'tica Aceptable del Uso épecci—n VIDe esta Gu'a de Pol’tica. Entiendo gugalquier infracci—n

de esta pol'tica puede tener como resultado la pZrdida de privilegios de Internet y correo electr—nico y/o
acci—n y/o prosecuci—n disciplinarios bajo federal o la ley del estado. Si alcanzo un sitio web
inadecuado, yo se lo informaaZun maestro o el bibliotecario.

Entiendo que si yo no firmo este acuerdo, yo no serZ permitido utilizar el Internet y correo electr—nico en
la escuela.

La Firma del estudiante: La fecha;
Informaci-a MZdica importante

He le'doSecci—n \De estaGu’a de la Pol'tica y entiende los procedimientos que la escuela seguirt si
mi ni—0 necesita el tratamiento mZdico y/o toma las medicinas mientras en la escuela. Entiendo que soy
muy importante para la escuela pueda alcanzarme en caso de que hay unanermergalica.

El telZfono de emergencia numerét) ) 3)

Mi ni—o tiene los problemas siguientes de la salud y/o alergias de que la escuela debe estar enterada:
Los problemas de la salud:
Alergias:
La informaci—n adicional de que la escuela debe estar enterada con respecto a mi salud de ni—o:

Autorizo la liberaci—n de la informaci—n dada arriba a otro personal apropiado de la escuela a
coordinar los servicios para mi ni-o.

Cr'e Firma: La fecha:

REVISE POR FAVOR, el SIGNO AMBOS LADOS, Y FORMA de REGRESO A LA ESCUELA POR
el 2 de octubre de 2008
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PITTSFIELDf COLES PRIYESDACCORD DE PARENT EfITUDIANT
ACCORD DE PARENT ET ETUDIANT

SOil vous pla’t lifes deux c™tte cette page soignemsent, complZter toute IQinformation, le
signe o» demandZlés deux c™tYet le retourner ~ IOZcole sur ou avheat2 octobre Votre
signature apres chaque section indique IQaccord " la section entiere. Si vous nOacceptez pas
dOune partie spZcifique det accord, sQil vous pla’t le rayer.

Le nom de Parent/Gardien@svous pldt les Caractres) :

Le nom @tudiant (€ vous pldt les Caractres) :

fcole: Degrze Homeroom

1. Nous avons reeu une copie du Les fcoles Pridéegttsfield (PPS) le Manuel de Politique
pour les Parents et les Etudiants

2. Nous comprenons que le Manuel de Politique contient IQinformation importante sur le
Politique de promotion, La FrZquentation scolaire, le Code de Conduite dOEtudiant et la
Discipline dOEtudiant, la politique sur IOUsage Acceptable de IOInternet, les Politigues NON
Discrimination, les Rapports dOEtudiant, le Transport dOEtudiant, le soin et le retour de livres
de manuels et bibliotheque, et IOautre Zcole gouverne de le et lemieslit

3. Nous comprenons que les regles et les codes de conduite ont ZtZ rZexaminZs par chaque
Conseil dOEcole et approuvZ par chaque Conseil dOEcole de I0Zcole secondaire et que les
Ztudiants qui les violent peuvent perdre de certains privileges.

4. Nousconsentons ~ travailler avec le personnel dOZcole pour stre szr que IOZtudiant
sousnommZ assiste I0Zcole tous les jours (sauf les absences excusZes) et complste des devoir

5. Nous avons lu le rZsumZ du Code de Disciplihde section Et comprendre goleaque
Zcole a ses propres regles ZctkasZs supplZmentaires, qui seront distribuZes au dZbut de
I©annZe scolaire. Nous avons discutZ la Discipline dOEtudiant et les Droits de ProcZdZ DZs et
les regles dOZcolmsZ. Nous consentons ~ travailler avec éesonnel dOZcole pour sOassurer
que |OZtudiant alessus de suit le Code de regles de Discipline et Z=sg.

6. Nous savons que la vidZo et/ou la bande audio est utilisZ sur les autobus d'Zcole.

Signaturele parent Date:
SignaturedOZtudiant Date:

Comme le parent/gardien de IOenfant sousnommZ je reconnais quOune politique de ComitZ
dOEcole permet le rel%.chement de certaine information des Ztudiants sans leur consentement du
parent (oir Sec. XI. 3, p. 28, au dessous), inclut, corarigZ par la loi FZdZrale, aux

recruiters militaires. Je reconnais plus quOune politique de ComitZ permet IQexposition de travail
des Ztudiants, la publication de photographies dOZtudiant, et IQautre publicitZ impliquant un nom
de I0enfant et I0imagmit XI de section. 8, p. 29, au dessous). Je notifie par la prZsente le
Pittsfield les Ecoles Pubiennes que pour la 28089 annZe scolaire je RETIENS LA

PERMISSION POUR RELACHER IQinformation suivante sur mon ernf@ninitiale

IOinformation vous RETERZ la permission pour rel%ocher)

_____lanformation dannuaire aux recruiters militaires

_____ lanformation dannuaire importe quelle source

_____La publication @ne image identifiable de mon enfant sur un site vible

_____La publication @ne mage identifiable de mon enfant par les canaast ou a diffuéla
presse




PITTSFIELD ECOLES PRIVEESACCORD DE PARENT ET ETUDIANT
La Politiqueacceptable @Jsage pour les Beaux, y compriglhternet

COest la politique des Ecoles PrivZes de Pittsfieddes Ztudiants et le personnel utiliseront toute
technologie pour accZder ~ Zlectronique (OlOordinateurO) les rZseaux, y compris IOIntematl et 10e

dans une manisre responsable, IZgale et Zthique. LOZchec pour faire si peut avoir pour rsuleatiéa
privileges de rZseau pour IOutilisateur, IQaction disciplinaire sous le Code de Discipline, ou IQaccusation
sous la loi fZdZrale ou de 10 Ztat.

JOai lu et ai compris la Politique Acceptable dOUsage pour IOusage dOinternet dOEcoles PrivZes de
Pittsfield dansVIl de section De ce Manuel de Politique. Je comprends que cet usage de I10Internet et [Oe
mail ~ IOZcole est un privilege, pas une droite. Il est strictement coneu pour les buts Zducatifs. Je
comprends aussi que le PPS prend des mesures patarli®acces ~ nOimporte quel matZriel estimZ
inopportune; mais parce quOaucun systeme filtrant est parfait, mon enfant pourrait gagner IOacces ~ un
site inopportun. Je consens que je ne tiendrai pas le PPS responsable de IOacces par mon enfant de
matZries inopportuns acquis sur |OlInternet.

En signant au dessous, je donne " ma permission enfante pour traiter IOlInternet et utitisl 10e
I0Zcole pour les buts Zducatifs. Je comprends que si je ne signe pas cet accord, mon enfant ne sera pas
permis dOiliser [Olnternet et Iaail ~ |OZcole.

Signature de parent Date:

LES ETUDIANTS DOIVENT SIGNER LA DECLARATION AU DESSOUS EN CE QUI
CONCERNE LOUSAGE DOINTERNET

Je comprends et consens " adhZrer aux comportements esquissZs dans les iEZees@®Pittsfield la
Politique dOUsage Acceptable dfisde section De ce Manuel de Politique. Je comprends que
nOimporte quelle violation de cette politique peut avoir pour rZsultat la perte dOInternet et de et/ou de
privilsges dOenail accusation det/ou dDaction disciplinaire sous la loi fZdZrale ou de I0Ztat. Si jOatteins
un site web inopportun, je le rapporterai ~ un enseignant ou " un bibliothZcaire.

Je comprends que si je ne signe pas cet accord, je ne serai pas permis dOutiliser |Ol6temzet et
IOZcole.

Signature dOZtudiant Date:
LOInformation MZdicale importante

JOai IV de section De ce Manuel de Politique et comprend que les procZdures que IOZcole suivra si mon
enfant a besoin de et/ou de traitement mZdical prend daéisanzents pendant qud” I0Zcole. Je

comprends que cOest extremement important pour I0Zcole de pouvoir mQatteindre au cas o il y a une
urgence mZdicale.

Le tZIZphondOurgence numZrote(1) (2) (3) |

Mon enént a les allergies de et/ou de problemes de santZ suivantes dont IOZcole doit tre consciente
Problemes de santZ.:

Allergies:

LOinformation supplZmentaire dont IOZcole doit stre consciente ~ propos de la santZ de mon enfant

JOautoriseelrel%.chement de IQinformation donn#fkessus dOautre approprier le personnel dOZcole afin
de coordonner des services pour mon enfant.

Signature de parent Date :
SOIL VOUS PLAIT LA REVUE, SIGNER LES DEUX COTES, ET RETOURNER LA FORME A LOECOLE
avant le 2 Octobre, 2009
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O Po BLICO DE PITTSFIELD EDUCAO PAI E ACORDO DE ESTUDANTE
O PAI E ACORDO DE ESTUDANTE

Por favor leiaambos ladosdesta ptgina cuidadosamente, completa toda a informas<o, sinal onde
solicitou (ambos lado$, e retornao ~ esmla em ou antes dautubro 2 Sua firma depois que cada
se«<0 indica acordo " ses<0 inteira. Se voce n<o concorda a uma parte espec’fica deste acordo, por
favor riscao.

O nome de Pai/Guardd (por favor Impres) :
O nome de Estudante (por favor Imprens.

A escola: O n'vel: Homeroom:

1. Recebemos uma c—pia do O Poatdi€ittsfield Educa (PPS) Manual de Ap—lice para Pais e
Estudantes.

2. Entendemos que oavual de Ap—lice contem informae<o importante no Ap—lice de promoe<<o, Eduque
Presenea, 0o C—digo de Conduta de Estudante e Disciplina de Estudante, a ap—lice em Uso Aceittvel
da Internet, Ap—lices de Nkbscrimina«<o, Registros de Estudante, Transportektudante, o
cuidado e retorno de textos e livros de biblioteca, e outras regras de escola e ap—lices.

3. Entendemos que as regras e c—digos de conduta foram revisados por cada Conselho de Escola e
aprovado por cada escola alta Conselho de Escola e qudades que transgredenos podem
perder certos privilZgios.

4. Concordamos em trabalhar com o pessoal de escola estar o acicham@do estudante seguro
assiste escola todos os dias (com exce«o de ausencias desculpadas) e completa dever de casa.

5. Lem@ o resumo do C—digo de DisciplinaSmnione VIIE entenda essa cada escola tem o pr—prias
regras escolébaseados adicionais, que ser<o distribu’das no comeea do ano de escola. Discutimos
Disciplina de Estudante e Direitos Vencidos de Processo e assrdgrascoldaseou. Concordamos
em trabalhar com o pessoal de escola assegseatle que que o estudante acima de seguir o C—digo
de Disciplina e regras escolaaseados.

6. Sabemos que v'deo e/ou fita de Fudio Z usado em ™nibus de escola.

Firmade pai Data:

Firma de estudante: Data:

Como pai/guardico da acima dehamado crianea que eu reconhe+«o que uma ap—lice de Comite de
Escola permite libera«<o de certa informae<o sobre estudantes sem seu consentimento dejp&dg.

XI. 3, p. 28, elmaixo), incluir, como necessirio por lei Federal, a recrutadores militares. Promovo
reconheeo que uma ap—Ilice de Comite permite a exposi«<o de trabalho dos estudantes, a publicas«o de
fotografias de estudante, e outra publicidade envolvendo um nome deaceiimagem yeja Secione

XI. 8, p. 29, embaixo). Eu por meio disto notifico o Pittsfield Escolas Pcebicas que para20 P0@®o

de escola eu RETENHO PERMISSIO LIBERAR a seguinte informas<o em minha cridniidl a

informas<«o que voce RETEM permgsc<o liberar) :

______Informaco de guia a recrutadores militares

_____Informaco de guia a qualquer fonte

____ Publicaco de um quadro identifivel de minha criasra num &io web de escola
_____Publicaco de um quadro identifizel de minha criasra porimpresso ou transmite meios de

comunicaco



O PO BLICO DE PITTSFIELD EDUCAO PAI E ACORDO DE ESTUDANTE
Apzliceaceitfvel de Uso para Redes, Incluindo a Internet

f a ap—lice do Pittsfield Escolas Pceblicas que estudantes e o pessoal usar<o todaasecsoleg
eletr™nico (OcomputadorO) redes, incluindo a Internet e correio eletr™nico, num responstvel, legal e
maneira Ztica. O fracasso fazer ent«o pode resultar na perda de privilZgios de rede para o operador,
a«o disciplinara sob o C—digo de Discipljrau prossecu«o sob federal ou lei de estado.

Li e entendi a Ap—lice Aceittvel de Uso para Paeblico de Pittsfield Educa uso de IntBeudmenyVI

Deste Manual de Ap—lice. Entendo esse uso da Internet e correio eletr™nico em escola Z um privilZgio,
n<«o um direito. f projetado estritamente para prop—sitos educacionais. Eu tambZm entendo que o PPS
toma medidas restringir acesso a qualquer material considerado impr—prio; mas porgue nenhum sistema
que filtra Z perfeito, minha crianea talvez consiga entarm local impr—prio. Concordo que eu n<o
segurarei o PPS responstvel para qualquer acesso por minha crianea de qualquer materiais impr—prios
adquirido na Internet.

Por assinar embaixo, eu dou minha permiss<o de crianea trabalhar na Internet e usaiocelets ™nico
em escola para prop—sitos educacionais. Entendo que se eu n<o assino este acordo, minha crianea n<o
sert permitida usar a Internet e correio eletr™nico em escola.

Firma de pai: Data:

OS ESTUDANTES DEVEM ASSINAR A DECLARA,IO EMBAIXO CONCERNENTE
USO DE INTERNET:

Entendo e concordo em aderir aos comportamentos esbosado no Pittsfield Escolas Pceblicas Ap—lice
Aceittvel de Uso e@ecione VIIDeste Manual de Ap—lice. Entendo que qualquer infras<o desta ap—lice
pode resultar na perda de brnet e e/ou de privilZgios de correio eletr™nico prossecus<o disciplinara de
e/ou de a0 sob federal ou lei de estado. Se alcaneo um s’tio web impr—prio, eu o informarei a um
professor ou bibliotecirio.

Entendo que se eu n«o assino este acordo, eu k@i permitido usar a Internet e correio eletr™nico em
escola.

Firma de estudante: Data:

Informae< 0 MZdica importante

Li Secione VDeste Manual de Ap—lice e entende os procedimentos que a escola seguirt se minha
crianea necessita e/ou mZdico datamento toma medicamentos enquanto em escola. Entendo que Z
extremamente importante para a escola poder alcanear me em caso hf uma emergencia mZdica.

Os neemeros tefone de emergencia: (1) (2) (3)

Minhacrianea tem as seguintes alergias de e/ou de problemas de sacede de que a escola deve estar
ciente:

Os problemas de sacede:

As alergias:
Informas<o adicional de que a escola deve estar ciente concernente minha sacede da crianea:

Autorizo a liberas<oda informas+«o dado acima a outro pessoal apropriado de escola para coordenar
servieos para minha crianea.
Firma de pai: Data:

POR FAVOR REVISE, SINAL AMBOS LADOS, E FORMA DE RETORNO E ESCOLA POR OUTUBRO 2, 2009
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|. Equal Education Opportunities

Non-Discrimination Policies

Pursuant to the requirements of Massachusetts and federal law, the Pittsfield Public Schools
prohibits discrimination in school admissions, participation in courses of study and extra-
curricular activities, the hiring and employment of staff, and access to school facilities and
activities based on race, color, sex, religion, national origin, sexual orientation, or handicapping
condition.

Conforme a las disposiciones de Massachussetts y a la ley Federal, las Escuelas Piiblicas de
Pittsfield prohiben que se discrimine para la admision a la escuela, participacion en cursos de
estudios, actividades extracurriculares, ofrecimiento de empleo a candidatos y contratacion de
personal, acceso a los servicios y actividades de la escuela; por motivo de raza, color, sexo,
religion, nacionalidad, pais de origen, orientacion sexual o incapacidad.

Perseguidor aos requisitos de Massachusetts e lei federal, as Escolas de Piiblico de Pittsfield
proibe discriminacdo em admissdo de escola, participagdo em cursos de estudo e heras
curricularas extras de ato, o empregar e emprego do pessoal, e acesso educar instalacoes e
atividades baseado em corrida, cor, sexo, religido, origem nacional, orientacdes sexuais, ou
limitam condicdo.

Conformément aux conditions de Massachusetts et a la loi fédérale, les Ecoles Privées de
Pittsfield interdisent la discrimination dans I’admission d’école, la participation dans les cours
d’étude et les lierres d’acte curriculaires supplémentaires, I’embauche et I’emploi de personnel,
et ’acces a instruire des facilités et les activités ont basé la course, la couleur, le sexe, la
religion, ’origine nationale, les orientations sexuelles, ou handicaper la condition.

1. RACIAL OR ETHNIC DISCRIMINATION/HARASSMENT OF STUDENTS
This regulation prohibits the discrimination or harassment of students, including treating students
differently, using insulting language or actions that create an intimidating, threatening, or abusive
educational environment, or refusing to let a student participate in an activity because of his/her race,
color, sex, religion, national origin, sexual orientation, or handicapping condition.

2. POLICY ON SEXUAL HARASSMENT AGAINST STUDENTS (INCLUDING PEER
HARASSMENT)
This policy states that sexual harassment in any form will not be tolerated on school grounds, at
school-sponsored events or activities, or while traveling to and from school or school-sponsored
events or activities. It includes a definition and descriptions of sexual harassment and the procedure
for filing a complaint.

3. POLICY ON SEXUAL ASSAULT
This extension of the sexual harassment policy states that sexual assault will not be tolerated whether
committed by staff, students, or third parties; and retaliation against a person who reports such assault
or cooperates in an investigation also will not be tolerated. This policy also sets forth procedures for
students to report a sexual assault.

4. PROTECTION OF STUDENTS AGAINST DISCRIMINATION BASED ON SEXUAL
ORIENTATION POLICY
This policy addresses the School District’s efforts to ensure equity and to protect all students,
including gay, lesbian, bisexual and transgendered students, from violence, harassment and
discrimination.
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NON-DISCRIMINATION AGAINST STUDENTS WITH DISABILITIES

The PPS is committed to a policy of non-discrimination against qualified students with disabilities, in
accordance with Section 504 of the Rehabilitation Act of 1973, the Americans with Disabilities Act
of 1990 and the Massachusetts Anti-Discrimination Law (M.G.L. 151B). Qualified students with a
disability may not be excluded from, or denied the benefits of, or denied access to any program or
activity based solely on their disability.

HAZING LAW POLICY

This policy addresses hazing (a crime), which is any conduct or method of initiation into any student
organization that willfully or recklessly endangers the physical or mental health of any student or
other person. It includes a discussion of a person’s legal obligation to report to law enforcement
authorities if he or she knows that someone is a hazing victim or is at the scene of such a crime.

7. PROCEDURES FOR STUDENT GRIEVANCES OF DISCRIMINATION

This policy addresses how to file complaints regarding alleged discrimination based on race, color,
national origin, sex, religion, age, sexual orientation and disability.

The Pittsfield Public Schools has adopted procedures to assist any person who believes that she/he has
been discriminated against for a prohibited reason, and to rectify any instances of such discrimination.
Any student, or any parent or guardian, who believes that she/he has been discriminated against for any
reason stated above should make her/his complaint, either formally or informally, to the school building
principal or to the district’s designated coordinator for compliance with the requirements of Title VI, Title
VII, Title IX, Section 504, ADA, IDEA, and M.G.L 151B. Any person who believes that she/he has been
discriminated against for any reason stated above in a matter of hiring or employment, or in having access
to school facilities or activities, should make her/his complaint, either formally or informally, to the
district’s designated coordinator for compliance with the requirements of Title VI, Title VII, Title IX,
Section 504, ADA, and IDEA.

The Pittsfield Public Schools’ designated coordinators for all such matters are:

Problem Area Name Phone

Title VI Discrimination by Barbara Malkas 499-9510
race, color, national origin

Title VII Discrimination by employers on the basis of race, Jennifer Boulais | 499-9505
color, religion, sex or national origin

Title IX Discrimination in educational programs or athletics, Ann Marie 499-9518
on the basis of gender Carpenter

Section 504 Discrimination against individuals with disabilities Ann Marie 499-9518

Carpenter

ADA- Guarantees equal opportunity for individuals with Stephanie Case 499-9515
disabilities in public accommodations, employment,
transportation, state and local government services,
and telecommunications.

IDEA Guarantees early intervention, special education, and Stephanie Case 499-9515
related services to children with disabilities from
birth to the age of 21.

Ch.151 B Discrimination by MA employers on the basis of Jennifer Boulais | 499-9505
race, color, national origin
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Las Escuelas Piiblicas de Pittsfield han adoptado procedimientos para ayudar a cualquier persona quien
crea que ha sido discriminada por alguna de las razones prohibidas, y para corregir aquellos casos que
ast lo ameriten. Cualquier estudiante, padre de familia o tutor legal quien crea que ha sido discrimado
por alguna de las razones citadas anteriormente, deberd presentar su denuncia, de manera formal o
informal, ante el Principal de la Escuela o ante el Coordinador designado del Distrito de conformidad
con Titulo VI, Titulo IX, Capitulo 504, Ley sobre discriminacion por incapacidad (En inglés: ADA:
American with Disability Act) y Capitulo 622. Cualquier persona quien considere que ha sido
discriminada por alguna de las razones citadas previamente en lo relacionado con ofrecimiento de
empleo ylo contratacion laboral; asi como en acceso a servicios y actividades de la escuela deberd
presentar su denuncia de manera formal o informal, ante el Coordinador Designado del Distrito, de
conformidad con Titulo VII, Capitulo 504, Ley sobre discriminacion por incapacidad (En inglés: ADA:
American with Disability Act) y Capitulo 622.

El Coordinador Designado de las Escuelas Puiblicas de Pittsfield para dichos asuntos es:

Las Areas de las Problemas Nombre Telefono

Titulo VI La discriminacion por la carrera, el color, el origen Barbara Malkas 499-9510
nacional.

Titulo VII La discriminacién de los empleadores por la carrera, Jennifer Boulais | 499-9505
el color, la religion, el género, o por el origen
nacional.

Titulo IX La discriminacién en programas atletismas o Ann Marie 499-9518
educativas, por el género. Carpenter

Seccion 504 | La discriminacion de los individuos con Ann Marie 499-9518
incapacidades. Carpenter

ADA- Las garantias de las oportunidades igualas para Stephanie Case 499-9515
individuos con incapacidades en alojamientos
publicos, en el empleo, en el transporte, en los
servicios del estado y la administracion municipal, y
en la telecomunicaciones.

IDEA Las garantias de la intervencion a ninos del Stephanie Case 499-9515
nacimiento a la edad de 3, la educacion especial, y
los servicios relacionados a nifios con incapacidades
del nacimiento a la edad de 21.

Ch.151 B La discriminacién por empleadores de MA por la Jennifer Boulais | 499-9505
carrera, el color, el origen nacional.

O Pittsfield que Escolas Piiblicas adotou procedimentos ajudar qualquer pessoa que acredita que elalele
foi discriminado contra para uma razdo proibida, e rectificar qualquer exemplos de tal discriminacdo.
Qualquer estudante, ou qualquer pai ou guardido que acredita que ela/ele foi discriminado contra para
qualquer razdo determinado acima de deve apresentar seu queixa, qualquer um formalmente ou
informalmente, a escola construindo diretor ou ao coordenador designado do distrito para conformidade
com os requisitos de Titulo VI, para Titulo VII, Titulo 1V, Secdo 504, ADA, IDEIA, e M. G. L 151B.
Qualquer pessoa que acredita que ela/ele foi discriminado contra para qualquer razdo determinado
acima numa questdo de empregar ou emprego, ou em ter acesso educar instalagcées ou atividades, deve
apresentar seu queixa, qualquer um formalmente ou informalmente, ao coordenador designado do
distrito para conformidade com os requisitos de Titulo VI, para Titulo VII, Titulo IX, Secdo 504, ADA, e

IDEIA.
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O Pittsfield Escolas Piiblicas que coordenador designado para todas tais questoes é:

Area de Problema Nome Telefone
Titulo VI A discriminagdo por corrida, cor, origem nacional. Barbara Malkas 499-9510
Titulo VII A discriminagdo por empregadores por corrida, cor, Jennifer Boulais | 499-9505
religido, genero ou origem nacional.
Titulo IX A discriminagdo em programas educacionais ou Ann Marie 499-9518
atletismo, por género. Carpenter
Seciona 504 | A discriminag@o por individuos com incapacidades. Ann Marie 499-9518
Carpenter
ADA- As garantias oportunidade igual para individuos com Stephanie Case 499-9515
incapacidades em acomodagdes publicas, emprego,
transporte, estado e servigos de administragdo
municipal, e telecomunicagdes.
IDEA As garantias interven¢do de nascimento a idade de 3, Stephanie Case 499-9515
educacdo especial, e servicos relacionados a criangas
com incapacidades de nascimento a idade de 21.
Ch.151 B A discriminagdo por empregadores de MA por Jennifer Boulais | 499-9505
corrida, cor, origem nacional.

Les Ecoles Privées de Pittsfield ont adopté des procédures pour aider n’importe quelle personne qui croit
qu’ellelil a été discriminé contre pour une raison interdite, et rectifier n’importe quels exemples de telle
discrimination. N'importe quel étudiant, ou n’importe quel parent ou n’importe quel gardien qui croit
qu’ellelil a été discriminé contre pour n’importe quelle raison affirmée au-dessus de doit faire la plainte
d’elle/son, ou formellement ou simplement, a I’école construisant le directeur ou au coordinateur du
quartier désigné pour la conformité avec les conditions de VI de Titre, VII de Titre, IV de Titre, Section
504, ADA, L’IDEE, et M. G. L 151B. N’importe quelle personne qui croit qu’elle/il a été discriminé
contre pour n’importe quelle raison affirmée au-dessus dans une question d’embauche ou d’emploi, ou

dans avoir accés a instruire des facilités ou des activités, doit faire la plainte d’elle/son, ou formellement
ou simplement, au coordinateur du quartier désigné pour la conformité avec les conditions de VI de Titre,
VII de Titre, IX de Titre, Section 504, ADA, et I’IDEE.

Les Ecoles Privées de Pittsfield le coordinateur désigné pour toutes telles questions est :

Le Secteur d'InquiZtude Nom Telephoner

Title VI La discrimination par la course, la couleur, I'origine Barbara Malkas 499-9510
nationale.

Title VII La discrimination par les employeurs par la course, la | Jennifer Boulais | 499-9505
couleur, la religion, le sexe ou l'origine nationale

Title IX La discrimination dans les programmes ou les sports Ann Marie 499-9518
¢ducatifs, par le sexe. Carpenter

Section 504 La discrimination par les individus avec les Ann Marie 499-9518
incapacités. Carpenter

ADA- Les garanties occasion égale pour les individus avec Stephanie Case 499-9515
les incapacités dans ajustements publics, I'emploi, le
transport, 1'état et le gouvernement local entretient, et
les télécommunications.

IDEA Garantit l'intervention aux enfants de la naissance a Stephanie Case 499-9515
l'age de 3, 'enseignement pour les éléves souffrant de
difficultés d'apprentissage, et les services apparentés
aux enfants avec les incapacités de la naissance a
l'age de 21.

Ch.151 B La discrimination par les employeurs de MA par la Jennifer Boulais 499-9505
course, la couleur, l'origine nationale.
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Rights of Students with Disabilities

Federal law guarantees every student the right to a free and appropriate public education regardless of
handicap or disability. State regulations (603 CMR 28.00) further guarantee the right to an education in
the “least restrictive environment,” in typical settings with students without disabilities.

» Every Pittsfield public school offers Resource/Learning Center services. These programs provide
specialized instruction for eligible students.

* The PPS also offer services in a substantially separate setting for students with developmental delays,
intellectual impairments, autism, and behavioral disorders. These programs provide specialized
instruction in a special instructional setting.

If you believe that your child is having difficulty making progress in a regular classroom due to a
disability, you have the right to seek through the school principal or the district’s Office of Special
Education an evaluation of your child to determine if she or he does have a disability and is eligible for
special education services. For more information call your child’s principal or the Office of Special
Education 499-9515.

Rights under Section 504

A student with a disability recognized under the federal statute known as Section 504 (29 USC §794[a]) is
entitled to accommodation of that disability to the extent that it interferes with the student’s ability to
participate in or benefit from any educational or other program of the Pittsfield Public Schools. Section
504 also prohibits discrimination against any student based on such a disability. A student whose
disability is recognized under special education law, known as the Individuals with Disabilities Education
Act (IDEA: see USC §1401[3]) is entitled to educational programs and assignments that are designed to
develop her/his educational potential (M.G.L. c. 71B §1). Section 504 accommodation plans and special
education individualized education programs (IEPs) must be developed in accordance with procedures set
out in federal and Massachusetts law and regulations. Anne Marie Carpenter, Leader for School
Psychologists and Adjustment Counselors, is the person responsible for assuring compliance with Section
504.

For a copy of the Massachusetts Department of Education Special Education ParentsO Rights Brochure
and the Section 504 Handbookvailable in many languages, visit www.doe.mass.edu/sppdfentson the
Web.

lI. Procedures for Enrolling Students in School

The Pittsfield Public Schools will require parents or guardians interested in enrolling their child in any of
our schools to have the following information:

1. Proof of residency — a current lease, mortgage receipt, tax bill

2. Age verification — birth certificate, birth abstract, passport

3. Record of immunization (see section V) - Massachusetts State Law requires certain
immunizations before a student can enroll in this state and a physical exam done within the last
year.

4. A copy of any previous student records or Transfer Slip is necessary for proper grade placement.

5. The PPS publishes in the local papers times, locations and dates for the registration of students
during the summer months.

6. At other times, students may register at their designated school. Call the school in advance for
any appointment.
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O Pittsfield que Escolas Publicas exigirdo pais ou guardioes interessaram em matricular sua
crianca em qualquer de nossas escolas ter a seguinte informagdo:

1. A prova de residéncia-um arrendamento atual, recibo de hipoteca, taxam conta
2. Age a verificacdo-certiddo de nascimento, resumo de nascimento, passaporte
3. Record De Lei de Estado de imunizacdo-Massachusetts exige certas imunizagdes antes
de um estudante podem matricular-se neste estado € um exame f’'sico feito dentro do
ano passado.
4. A A copia de qualquer registros prévios de estudante ou Erro de Transferéncia é
necessdrios para colocacdo adequada de nivel.
5. The PPS publica nas vezes locais de papel, situacoes e datas para o registro de
estudantes durante os meses de verdo.
Em outras vezes, estudantes podem registrar em sua escola designada. Chame a escola em
avango para qualquer compromisso.

Les Ecoles Privées de Pittsfield exigeront que les parents ou les gardiens se sont intéressés dans
inscrire leur enfant dans n’importe quel de nos écoles pour avoir I’information suivante:

1. La preuve de droit de séjour-un le bail actuel, le recu d’hypothéque, taxer la facture
2. Age le vérification extrait de naissance, la naissance abstraite, le passeport
3. Record D’immunisation-massachusetts Loi de I’état exige que les certaines
immunisations avant qu’un étudiant peut inscrire dans cet état €t un examen physique fait
dans le I'an dernier.
4. A La copie de rapports d’étudiant précédent ou d’Erreur de Transfert est nécessaire pour
le placement de degré correct.
5. The PPS publie dans les temps de papier locaux, les emplacements et les dates pour
I’enregistrement d’étudiants pendant les mois d’été.
Aux autres temps, les étudiants peuvent enregistrer a leur école désignée. Appeler I’école en
avance pour n’importe quel rendez-vous.

Las Escuelas Publicas del Pittsfield requerirdn a padres o los guardianes interesaron a
matricular a su nifio en cualquiera de nuestras escuelas para tener la informacion siguiente:

1. La prueba de residencia-un arrendamiento actual, recibo de hipoteca, tasa cuenta

2. Age el comprobacion certificado de nacimiento, el nacimiento abstracto, el pasaporte

3. Record De la Ley del Estado de inmunizacion Massachusetts requiere ciertas
inmunizaciones antes un estudiante puede matricularse en este estado 'y un examen f’sico
hecho dentro del celtimo a—o.

4. A La copia de registros previos de estudiante o Tropiezo de Transferencia es necesaria
para la colocacion apropiada del grado.

5. The PPS publica en los tiempos de periodico local, las ubicaciones y las fechas para la
matricula de estudiantes durante los meses del verano.

Al Otros tiempos, los estudiantes pueden registrar en su escuela designada. Llame la

escuela en el avance por cualquier cita.

16



lll.  English Language Learner Support

Any student whose first language is not English must take a test for English proficiency so that the
Pittsfield Public Schools can place the student in the most suitable program. The PPS places students
most in need of language support (scoring Level 1 on state and local assessment tools) into an assigned
immersion center program. There is a designated immersion center at Conte Community Elementary
School, Reid Middle School, and Pittsfield High School. Trained ESOL (English for Speakers of Other
Languages) instructors provide training for classroom teachers with more proficient language learners so
that they receive Sheltered English Immersion. On occasion, the district will make use of ESOL tutors to
provide additional language assistance.

Parents choose to have their child taught in a Sheltered English Immersion (SEI) Center class. They may

also ask for a “waiver” to attend mainstream classes in their district school or they may annually request a
waiver for bilingual classes or other types of instruction. Individual schools in which 20 or more students

in a given grade level receive a waiver shall be required to offer bilingual instruction.

Students may exit the program if their state and local assessment results indicate that they have reached
proficiency at their current grade.

For information on our SEI Center programs, “waivers” from SEI requirements for students of all ages,
and the rights of parents of English Language Learner students, call the office of the English Immersion
Coordinator, Virginia Guglielmo, at 499-6304.

Cualgquier estudiante cuya lengua materna es no Inglés debe tomar una prueba para la pericia
inglesa para que las Escuelas Puiblicas del Pittsfield puedan colocar al estudiante en el
programa mds conveniente. El PPS coloca a estudiantes muy necesitado de apoyo de idioma
(rayar Nivela 1 en el estado e instrumentos locales de evaluacion) en un programa asignado del
centro de la inmersion. Hay un centro designado de la inmersion Conte Community School, Reid
Middle School, e Pittsfield High School. ELL instructores proporcionan entrenando para
maestros de aula con estudiantes mds capaces de idioma para que ellos reciban la Inmersion
inglesa Refugiada. En la ocasion, el distrito utilizard a tutores del ELL para proporcionar ayuda
adicional de idioma.

Los padres escogen tener su niiio enseiié en una clase del Ingles (SEI). Ellos pueden pedir
también una “renuncia’ para asistir las clases convencionales en su escuela del distrito o en
ellos pueden solicitar anualmente una renuncia para clases bilingiies u otros tipos de la
instruccion. El individuo educa en cudl 20 o mds estudiantes en un nivel dado del grado recibe
una renuncia serd requerida a ofrecer la instruccion bilingiie.

Los estudiantes pueden salir el programa si su estado y los resultados locales de evaluaciones
indicaron que ellos han alcanzado la pericia en su grado actual.

Para la informacion en los programas de SEI, “las renuncias” de requisitos de SEI para
estudiantes de todas edades, y de los derechos de los padres , llaman la oficina del Idioma inglés
Coordinador, Virginia Guglielmo, en 499-6304.

N’importe quel étudiant dont premiere langue est pas L’anglais doit prendre un test pour la
compétence anglaise pour que les Ecoles Privées de Pittsfield peut placer I’ étudiant dans le
programme le plus convenable. Le PPS place des étudiants les plus dans le besoin de soutien de
langue (marquer Nivelle 1 sur [’état et les outils d’évaluation locaux) dans un programme de
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centre d’immersion assigné. Il y a un centre désigné d’immersion a la Communauté de Conte
[’Ecole Elémentaire, le College de Reid, et I’ Ecole secondaire de Pittsfield. L’AUNE entrainée
(I’Etudiant de Langue anglais) les instructeurs fournissent I’ entrainement pour les enseignants
de salle de classe avec les étudiants de langue plus compétents pour qu’ils recoivent I’Immersion
anglaise Abritée. Sur I’occasion, le quartier utilisera les professeurs d’AUNE pour fournir
I’assistance de langue supplémentaire.

Les parents choisissent d’avoir leur enfant enseigné dans une Immersion anglaise Abritée (SEI)
la classe de Centre. Ils peuvent demander aussi a une “renonciation” pour assister les classes
de courant principal dans leur école de quartier ou ils peut demander annuellement une
renonciation pour les classes bilingues ou les autres types d’instruction. L’individu instruit dans
lequel 20 ou plus d’étudiants dans un niveau de degré donné regoit une renonciation sera exigée
offrir Uinstruction bilingue.

Les étudiants peuvent sortir le programme si leur état et leurs résultats d’évaluations locaux ont
indiqué qu’ils ont atteint la compétence a leur degré actuel.

Pour information sur nos programmes de Centre de SEI, “les renonciations” des conditions de
SEI pour les étudiants de tous dges, et les droits de parents d’étudiants d’Etudiant de Langue
anglais, appeler le bureau de la Langue I’anglaise Coordinateur plus Maigre, Virginia
Guglielmo, a 499-6304.

Qualquer estudante cuja primeira linguagem é ndo inglés deve tomar uma prova para
proficiéncia inglesa de modo que o Pittsfield que Escolas Publicas possam colocar o estudante
no programa bem conveniente. O PPS coloca estudantes a maioria de em necessidade de apoio
de linguagem (marcar Nivela 1 em estado e ferramentas locais de avaliacdo) num programa
designado de centro de imersdo. Hd um centro designado de imersdo em Comunidade de Conte
Escola Elementar, Reid Média Escola, e segundo grau de Pittsfield. ELL treinado (Aprendiz de
Lingua Inglésa) instrutores fornecem treinamento para professores de sala de aula com
aprendizes mais proficientes de linguagem de modo que recebam Imersdo inglesa Protegida. Em
ocasido, o distrito utilizard mestres de ELL fornecer auxilio adicional de linguagem.

Os pais escolhem ter sua crianga ensinada numa Imersdo inglesa Protegida (SEI) classe de
Centro. Eles também podem pedir um “renuncio” assistir classes de o corrente principal em sua
escola de distrito ou eles anualmente podem solicitar um renuncio para classes bilingiies ou
outros tipos de instrucoes. O individuo educa em que 20 ou mais estudantes num nivel dado de
nivel recebem um renuncio serd exigido oferecer instrugdo bilingiie.

Os estudantes podem saida que o programa se seu estado e resultados locais de avaliacoes
indicaram que alcancaram proficiéncia em seu nivel atual.

Para informacdo em nossos programas de Centro de SEI, “renuncio” de requisitos de SEI para
estudantes de todas idades, e os direitos de pais de estudantes de Aprendiz de Lingua Inglésa,
chamam o escritorio da Lingua Inglésa Coordenador mais Magro, Virginia Guglielmo, em 499-
6304.
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V. Student Attendance (See Pittsfield Public Schools Policy ST and
your studentOs school handbook.)

Regular school attendance is essential to the total education of the student. Punctual arrival at school and
at each classroom activity is essential to minimize disruptions, promote a positive class climate and
maximize time on learning. It is a joint responsibility of the staff of the Pittsfield Public Schools and
parents/guardians to encourage students to take school attendance seriously. In the interest of promoting
school attendance, provisions shall be established for commending students for exemplary attendance.

In order to promote better school attendance, appointments for students by professionals should not be
scheduled during school hours, except in an emergency, nor should family vacations be scheduled when
school is in session.

Teachers are expected to cooperate with and assist students who miss class work, quizzes, or
examinations due to excused absences.

While the fact that a student has an unexcused absence from class is not in itself justification for an
automatic grade reduction, it is to be assumed that such absences will adversely affect student
performance due to missed quizzes, examinations, assignments, and participation in class activities. It is
therefore appropriate for teachers to establish marking procedures which include grades for daily
activities which, when not made up due to unexcused absences, will be reflected in the teacher's grade
book.

A schooIC~)3~average daigttendance rate is now an important factor in the state and federal rating
of a schoolOs ability to make academic Adequate Yearly Progress (AYP).

1. EXCUSED ABSENCES

Students must bring in a notefter each day they are absent. The note must include the date absent, the
reason for the absence, a phone number where a parent or guardian can be reached, and the parent or
guardian’s signature. Students will be given the opportunity to make up work for excused absences.
Excused absences may include:

* Anillness or injury that prevents the student from attending school. The illness or injury must be
verified by a health care provider, school nurse, or parent.

* A death in the immediate family (parent, sibling, grandparent, aunt, uncle, cousin) or other significant
personal or family crisis

*  Court appearances

* Medical or psychological tests during the school day. The parent must show evidence (such as a note
from a health center) that the tests could not be scheduled after school.

* Religious holy days

*  Other extraordinary situations approved by the school principal.

IMPORTANT: Some parents think that any absence will be excused as long as the parent sends a
note. This is not true.

2. UNEXCUSED ABSENCES

Here are a few examples of absences that are unexcusedeven if the parent sends a note:

» Repetitive and chronic absence due to illness or injury. In these cases, the parent must submit a letter
from a health care provider verifying that the student was too sick or injured to go to school.

*  Student needed to baby-sit

*  Cutting class

*  Family vacation

» Extension of a religious or cultural holiday beyond the designated day or days.
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Whenever possible, parents should check with the principal before allowing a child to miss school if they
are not sure the absence will be excused. The school does not have to help a student make up work due to
unexcused absences.

3. TARDINESS

A student is tardy if she/he arrives at school late, without an excused reason, and does not have sufficient
time for the start of the instructional day or period.

¥  After a student is tardy for elementary school five times (and each subsequent tardy), the
parent/guardian must report in person to the office in order to admit his/her child for the remaining
instructional day.

¥  After a student is tardy for secondary school five times, a parental meeting will be required and/or in-
school disciplinary action may be taken.

4. ATTENDANCE OFFICER/TRUANCY INTERVENTION PROGRAM (TIPS)

The Pittsfield Public Schools’ Attendance Officer and the TIPS Officer will make house and school visits
regarding excessive absence, excessive tardiness, and truancy and will investigate and make
recommendations in all school cases in juvenile court and in all cases of school offenders and truants.
The attendance officers are empowered to pick up truant students in the community and bring them to
school. Parents will be contacted and informed about follow-up and/or disciplinary action. Parents who
need support with their child’s attendance can call the TIPS Hotline at 1-800-225-0003.

5. PARENTSO LEGAL RESPONSIBILTIES FOR ENSURING STUDENTSO ATTENDANCE
(M.G.L. c. 76 02)

Parents or legal guardians are required to see that their children attend school regularly. Failure to do so
may result in the Attendance Officer, the TIPS officer, or school personnel filing a 51A petition for a
Child in Need of Services (CHINS) with the Department of Social Services or seeking juvenile court
fines pursuant to M.G.L. 76 02 or criminal charges pursuant to M.G.L. c. 119 ©63.

6. DISMISSALS

A parent/guardian requesting an early dismissal for her/his child must submit to the principal or designee
a note stating the reason, date and time of the dismissal. Dismissals by telephone are accepted only in
rare emergencies and must be verified by the principal or designee, or the child must be picked up at the
office and signed out of school by her/his parent/guardian. Dismissals during school hours must be kept
to a minimum.

7. WITHDRAWALS AND TRANSFERS

Parents/guardians must notify the school’s office or principal concerning the transfer of their child to a
school in another school district. Parents/guardians must obtain a Massachusetts transfer slip from the
sending school and sign a record release form at the receiving school.

8. HOMELESS STUDENTS

Consistent with the federal McKinney-Vento Homeless Education Assistance Act, homeless students are
defined as those who lack a regular, fixed nighttime residence including supervised temporary
accommodations (see definition, Policy STU-14). Students have the right to stay in their school of origin
for the entire time they are homeless, even if they move to a different school district. Students who move
into permanent housing during the school year can still finish the year in the same school. They may also
choose to enroll in a school within the new zone, town or city where they live temporarily.
Transportation will be provided unless your new address is within the walking distance of your child’s
school. For help, call the Deputy Superintendent’s office at 499-9510.
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V. Student Safety, Health and Immunizations
1. THE SCHOOL NURSE

Every school has a school nurse. Some schools have a nurse in the building every day, while others may
share a nurse with another school. If you need to speak to the school nurse, call the main number of your
child’s school.

School nurses:

» evaluate and manage the health needs of all students in the school;

* identify and manage students with special health needs;

* work with other school-based groups to provide safe and healthy environments;
* administer medications as prescribed by a doctor;

* provide first aid and emergency care;

* help families to get health insurance and find a health center;

* manage the control of communicable diseases.

You can help tie school nurse care for your child by:

» letting the nurse know if your child has any chronic or acute illnesses;

* communicating with the nurse directly if medication or health needs change (written physician’s
document);

» updating your child’s emergency card so the school can always reach you.

2. IMMUNIZATION REQUIREMENTS

According to state regulations (102 CMR 7.09 and 105 CMR 220.00), students must be on an
immunization schedule before they enter school. The Pittsfield Public Schools require that students have

immunizations that are up to date for school entry at the time they enter school. Records will be given to
the school nurse for verification and record keeping purposes.

The following immunizations need to be in place by the first day of school:

REQUIRED IMMUNIZATIONS TO REGISTER FOR KINDERGARTEN — GRADE 12*
Hepatitis B 3 doses
DtaP/DTP/DT/Td 5 doses (1 Td booster gr. 7-11)
Polio 4 doses
Hib (3 or 4 doses for pre-school)

MMR 2 doses for measles; 1 for mumps; 1 for rubella
Varicella (Chickenpox) 1 dose (or physician’s documentation of disease); 2 doses
if 13 years+ and it is the first dose of varicella vaccine
*Immunization requirements vary by grade.

Please contact the nurse at your child’s school if you have questions.

Parents/guardians must submit a doctor’s record stating that their child has been immunized against diphtheria,
pertussis (whooping cough), tetanus, poliomyelitis, measles, German measles (rubella), mumps and hepatitis B.
Varicella (chickenpox) immunization is required if the child has not had chickenpox.

The record must include the day, month and year when the immunizations were given. In addition, we
strongly recommend that each child have a Tuberculosis Risk Assessment. Parents are responsible for
keeping immunizations current and providing the school nurse with written documentation from the
child’s physician when their child has received additional immunizations. School nurses review
immunization records regularly. Students whose immunizations are not up to date may be excluded from
school.
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Special Situations Except in an emergency or epidemic, a student may start school if a parent or
guardian presents a written statement (1) from a physician stating that the child has not been immunized
for medical reasons, (2) that the child has not been immunized due to his or her religious beliefs, or (3)
homeless children.

De acordo com declarar regulamentos (102 CMR 7,09 e 105 CMR 220,00), Estudantes devem
estar num hordrio de imunizacdo antes de eles entra escola. O Pittsfield que Escolas Piiblicas
exigem que estudantes tém imunizacoes que sdo até data para entrada de escola no tempo eles
entram escola. Os registros serdo dados a enfermeira de escola para verificacdo e registro
mantendo propaositos.

As seguintes imunizagoes necessitam estar em lugar pelo primeiro dia de escola:

IMUNIZACOES NECESSARIAS REGISTRAR PARA KINERGARTEN A NIVEL 12. *

Hepatitis B 3 doses

DtaP/DTP/DT/Td 5 doses (1 Td booster gr. 7-11)

Polio 4 doses

Haemophilus tipo B (3 or 4 doses para pre-school)

MMR 2 doses para sarampo; 1 para caxumba; 1 para rubéola

Varicela (Chickenpox) 1 dose (a documenta¢ao do médico de doenga); 2 doses se
13 anos+ e ¢ a primeira dose de vacina de varicela.

* E requisitos de imuniza¢do variam por nivel.

Por favor contate a enfermeira em sua escola da crianga se tem qualquer perguntas.

Os pais/guardides devem submeter um registro do médico declara que sua crianga foi imunizada
contra diphtheria, pertussis (coqueluche), tétano, poliomielite, sarampo, rubéola (rubéola),
caxumba e hepatite B. O Varicella (varicela de frango) imunizacdo é exigida se a crianca ndo
teve chickenpox.

O registro também deve incluir o dia, més e ano quando as imunizagées foram dados. Além do
mais, nos fortemente recomendamos essa cada criangca tem uma Avaliagdo de Risco de
Tuberculose. Os pais sdo responsdveis para manter corrente de imunizacoes e dar a enfermeira
de escola documentas«o de enfermeira do mZdico da criagmando sua crianca recebeu
imunizagoes adicionais. As enfermeiras de escola revisam registros de imunizacoes
regularmente. Os estudantes cujas imunizagcoes ndo sdo até data pode ser excluido de escola.

Situacdes especiaisExceto numa emergéncia ou epidemia, um estudante pode comecar escola
se um pai ou guardido apresenta uma declaragdo escrita (1) de um médico declarando que a
criang¢a ndo foi imunizada para razoes médicas, ou (2) que a crianga ndo foi imunizada devido a
seu ou suas crengas religiosas.

Selon les reglements de 1’état (102 CMR 7,09 et 105 CMR 220,00), les Etudiants doivent étre sur
un plan d’immunisation avant qu’ils entrent [’école. Les Ecoles Privées de Pittsfield exigent que
les étudiants aient des immunisations qui sont en haut dater pour l’entrée d’école au temps ils
entrent [’école. Les rapports seront donnés a l’infirmiere d’école pour la vérification et
enregistrent gardant des buts.

Les immunisations suivantes ont besoin d’étre a sa place par le premier jour d’écoleA :
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LES IMMUNISATIONS EXIGEES POUR ENREGISTRER POR KINDERGARTEN AU GRADEUR 12*

Hepatite B 3 doses

DtaP/DTP/DT/Td 5 doses (1 Td booster gr. 7-11)

Polio 4 doses

Haemophilus b (3 ou 4 doses pour pre-school)

ROR 2 doses pour Rougeole; 1 pour Oreillons; 1 pour Rubéola

Varicella (Chickenpox) 1 dose (ou la documentation du médecin de maladie); 2 doses si
13 ans+ et c'est la premiere dose du vaccin de Varicella.

*les conditions d'immunisation varient par le gradeur.

S'il vous plait contacter l'infirmiére a 'école de votre enfant si vous avez n'importe quelles questions.

Les parents/gardiens doivent soumettre un rapport du médecin déclare que leur enfant a été
immunisé contre la diphtérie, pertussis (la coqueluche), le tétanos, la poliomyélite, la rougeole,
la rubéole (la rubéole), les oreillons et I’hépatite B. Varicella (la variole de poulet)
I’immunisation est exigée si l’enfant n’a pas eu la varicelle.

Le rapport doit inclure aussi le jour, le mois et I’année quand les immunisations ont été données.
En plus, nous recommandons fortement que chaque enfant ait une Evaluation de Risque de
Tuberculose. Les parents sont responsables de garder de courant d’immunisations et donner
Uinfirmiére d’école la documentation du mZdecin de I'enfant quiandenfant a recu des
immunisations supplémentaires. Les infirmieres d’école réexaminent des rapports
d’immunisations régulierement. Les étudiants dont les immunisations ne sont pas en haut de
dater pourrait étre exclu de I’école.

Situations spZcialesSauf dans une urgence ou une épidémie, un étudiant peut commencer
[’école si un parent ou le gardien présente une déclaration écrite (1) d’un médecin déclarant que
I’enfant n’a pas été immunisé pour les raisons médicales, ou (2) que l’enfant n’a pas été
immunisé en raison de son ou ses convictions religieuses.

Segtin indicar las regulaciones (102 CMR 7,09 y 105 CMR 220,00), los Estudiantes deben estar
en un horario de la inmunizacion antes ellos entran la escuela. Las Escuelas Publicas del
Pittsfield requieren que estudiantes tienen las inmunizaciones que estdn de fechar arriba para la
entrada de la escuela en el tiempo ellos entran la escuela. Los registros serdn dados a la
enfermera de la escuela para comprobacion y registro que mantienen propositos.

Las inmunizaciones siguientes necesitan vacinar antes del primer dia de la escuela:
LAS INMUNIZACIONES NECESARIAS ANTES QUE EL NINO PUEDE SER INSCRITO.

Hepatitis B 3 inyecciones

DtaP/DTP/DT/Td 5 inyecciones (1 vacuna al ingresar grados 7-11)

Polio 4 inyecciones

Hib (3 0 4 inyecciones por pre-school)

MMR 2 inyecciones de measles; | de mumps; 1 de rubella

Varicela (Chickenpox) 1 inyeccion (o una nota del doctor que indica el nino contrajo la
enfermedad); 2 inyecciones si 13 anos+ y el nino no recibio con anteriordad

* Este programa de vacunaci—n podr'a variar un poco, dependiendo del grado del nino.

Contacte por favor enfermera de la escuela del nifio si usted tiene cualquier pregunta.
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Los cria/guardianes deben someterse un registro de doctor que indica que su nifio ha sido
inmunizado contra la difteria, pertussis (gritando tos), el tétano, la poliomielitis, el sarampion,
el rubéola (rubéola), paperas y hepatitis B. La varicela (viruela de pollo) la inmunizacion es
requerida si el nifio no ha tenido la varicela.

El registro debe incluir también el dia, mes y afio cuando las inmunizaciones fueron dadas.
Ademds, recomendamos totalmente que cada niio tenga una Evaluacion del Riesgo de
Tuberculosis. Los padres son responsables de mantener la corriente de inmunizaciones e dar a
la enfermera de la escuela la documentaci—n del mZdico del misdido su nifio ha recibido las
inmunizaciones adicionales. Las enfermeras de la escuela revisan los registros de
inmunizaciones regularmente. Los estudiantes cuyas inmunizaciones no estdan arriba fechar
puede ser excluido de la escuela.

Las Situaciones especialesMenos en una emergencia o la epidemia, un estudiante puede
empezar la escuela si un padre o el guardidn presentan una declaracion escrita (1) de un médico
que indica que el niiio no ha sido inmunizado para razones médicas, o (2) que el nifio no ha sido
inmunizado debido a sus creencias religiosas.

3. PHYSICAL EXAMINATIONS

While parents have final responsibility for their child’s health, the school is responsible for the safety and
well being of students while they are in school. Under state law, students new to the school system must
present results of a comprehensive physical examination within six months of enrollment. During the
first weeks of school, the school nurse will request results of a recent physical examination. An updated
vaccination record and physician’s documentation of the date of the child had a lead test must accompany
the physical exam. If your child has any booster shots during the summer, be sure to send the nurse an
updated health record. Students also must have a record of a complete physicalaen, done within
the last 12 months, on file with the school nurse in order to participate in high school athletics
[Keep in mind that many health providers need at least two weeks to copy records and all athletic
physicals must be recorded on the MIAA provided template.

4. MEDICATIONS IN SCHOOL

School nurses oversee the administration of medications. In most cases, the school nurse will be the
person administering the medication. However, there are three specific circumstances when someone
other than a nurse may give a student medication:

¥ When the student is on a field trip, the nurse may delegate and train another school staff member to
administer the medication(s).

¥ Students who are at risk for life-threatening allergic reactions may be administered emergency
medication by school personnel. The nurse is responsible for training and supervising all individuals
involved in giving medication.

¥ Some students may administer their own medication, such as an asthma inhaler. To allow this, the
parent must contact the school nurse to arrange a Self-Medication Plan. Written consent for a
student’s self-administration must be obtained from both physician and parent/guardian.

In order to administer prescription medications, the nurse must have a doctor’s order and signed parent’s
permission. Nonprescription (“over the counter”) medications such as Tylenol, Tumsand Benadrylcan be
given without a doctor’s note but do require parental permission. Ask the nurse in your child’s school for
the permission form. Parents must supply their child’s medication, which must be in the original
pharmacy container. If the physician has changed a medication type or dose, the school nurse must have a
new physician’s order and signed parent’s permission.

24



5. MEDICAL EMERGENC IES

If a student is sick or injured at school, the school will make every effort to reach the parent or the
emergency contact person named on the student’s emergency contact file in the office. The principal and
school nurse will decide what action to take. Most illnesses and injuries that occur during the school day
are minor and can be treated by the nurse. If the student’s condition is very serious, the school nurse,
principal, or other member of the school staff will call for an ambulance. A school employee may
accompany the student at the hospital until the parent/guardian arrives.

6. ACCIDENTS

Accidents of any nature should be reported to the nurse and the Main Office. The accident
report will be filled out by the adult who witnessed the accident. All accident reports are to be
sent to the Director of Bus Operations with copies to the Personnel Office and the City
SolicitorOs Office.

7. HEALTH TUTORIALS

If health issues affect a student’s ability to attend school and the student is hospitalized or homebound,
contact must be made with the child’s principal or guidance counselor. Certified medical reasons for
tutoring, documented by a medical physician’s statement, must then be submitted to the principal. The
principal or counselor will notify the tutorial office to identify a tutor, arrange an agreement, and process
the tutor’s time sheets. When the student returns to school, the school nurse is to be given a physician’s
note identifying if the student returns to full or restricted activity.

8. INSURANCE FOR STUDENTS

There will be a school insurance policy available for all students. This will be announced the first week of
school. Information concerning athletic insurance should be obtained from coaches. The City of Pittsfield
does notcarry insurance to cover any property losses during school or any personal injuries. It should also
be noted that the school insurance covers only costs not assumed by family medical insurance or if the
student has no medical insurance.

9. MANDATED REPORTER STATUS OF SCHOOL EMPLOYEES (M.G.L. c. 119851A)

If school staff suspect that a student is abused or neglected, they are required by law (Chapter 51A) to
report it to the Massachusetts Department of Social Services. All reports are strictly confidential. The
DSS maintains a 24-hour hotline for reporting staff or parental concerns: 1-800-292-5022.

10. CORPORAL PUNISHMENT

Under Massachusetts law (M.G.L. c. 71 § 37G) and School Committee policy, school personnel may not
punish a student by striking, pushing, or any other use of physical force. School staff may use reasonable
physical force to restrain a student, but onlyif (1) non-physical intervention would be ineffective or has
been ineffective and/or (2) they believe the student’s actions may result in physical injury to the student

or other people. Any school employee who uses unreasonable force may be subject to discipline.

11. RESTRAINT OF STUDENTS AND STAFF RESTRAINT TRAINING

The Commonwealth of Massachusetts Department of Education has specific regulations concerning the
use of physical restraint of students in public schools (603 C.M.R. 46.00). These regulations apply to all
students whether in regular education or special education. Pursuant to the regulations, Pittsfield Public
Schools personnel will use physical restraint with two goals in mind, and only after other less intrusive
methods have been attempted or considered:

¥ to protect a student or member of the school community from imminent, serious physical harm; and
¥ to prevent or minimize any harm to the student when a restraint is deemed necessary.

In accordance with state and federal law, nothing in the regulations precludes school personnel from
implementing physical restraint contained in an agreed-upon Behavior Intervention Plan. A Behavior
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Intervention Plan is the result of a Functional Behavior Assessment and may be found in an Individual
Educational Program, Section 504/Accommodation Plan, or on its own. A Behavioral Intervention Plan
requires informed written consent by the student’s parent/legal guardian.

All Pittsfield Public Schools personnel shall receive appropriate training regarding this policy at the start
of the school year. Additionally the principal shall identify one or more staff members as a school-wide
resource in the use of physical restraint on students. Except as set forth below, only school personnel
who have received appropriate training as required by Massachusetts regulations may administer physical
restraint on students.

Nothing in the regulations precludes a teacher or other staff member from using reasonable force to
protect students, themselves, or other persons from assault or imminent, serious physical harm.

Staff who are involved in physical intervention must complete required written documentation and submit
it to the Deputy Superintendent’s Office.

12. SEX EDUCATION

The Pittsfield Public Schools recognize the right of a parent or guardian to exempt their child from
curriculum, which primarily involves human sexual education or human sexual issues. Schools are
required to notify parents about any classes that will be held related to human sexual education or sexual
issues. To exempt a child from such classes, a parent/guardian should simply write a letter to his or her
child’s principal.

VI. Student Transportation

The Pittsfield Public Schools view conduct on the school bus as an extension of classroom behavior. In

order to promote the health and safety of each student, the following are the accepted norms:

¥ Students should wait in an orderly manner at their designated bus stops.

¥ Students should board and exit the buses in an orderly manner at the direction of the driver.

¥  All students must obey the rules of safety. They should remain seated with voices controlled, in order
to enable the driver to fulfill his/her responsibilities.

¥ For the safety of all, windows are to be opened or closed only by the driver except in an emergency.

¥  Only authorized students will be allowed to ride the bus to and from school.

¥ In order to promote the safe transportation of students, video and/or audio may be used to monitor
students’ behavior on buses.

1. GENERAL RULES FOR AVAILABILITY
Students are eligible for transportation to and from school if they live more than:

* 1/2 mile from their elementary school for kindergarten
* 1.5 miles from their elementary school for grades 1-5
* 1.5 miles from their middle school (grades 6-8)

* 2 miles from their high school (grades 9-12)

When parents/guardians register their child for school, they will be told if their child is eligible for

transportation. If the child is eligible, they will receive a notice in the mail with the bus stop location, time
of pick-up and drop-off, and bus number.
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2. DECISIONS FOR MAKING BUS STOPS

The School Department receives a lot of inquiries and requests relative to bus stops. During the last
school year, we received over 100 requests to make new bus stops. Unfortunately, due to time constraints,
road conditions, and a number of other factors, we cannot respond positively to every request. Each
request is reviewed, often by more than one person, before decisions are made.

The first thing we do when considering a bus stop is determine whether the student is eligible for
transportation per the Pittsfield School Committee Policy number SRV-29, Student Transportation
Services. The policy states that kindergarten students who reside in excess of one-half mile from school,
elementary and middle school students who reside in excess of one and one-half miles from school, and
high school students who reside more than two miles from school shall be eligible for transportation
services. In addition, transportation will be provided in situations where walking routes are determined to
be hazardous. Bus stops for all students may be up to one mile from their residence, according to MGL
Ch. 71, §68.

The determinations for the distances are measured from the property line of the residence over regularly
traveled ways to the designated bus stop or the property line of the school. While the parent/guardian is
responsible for the safety of the student between the residence and the designated bus stop, every attempt
is made to designate locations for bus stops which are as safe as possible under local conditions, and as
considerate as possible of the continuous and smooth flow of traffic. (Stopping too frequently presents
hazards to other vehicles on the road.)

After determining eligibility for transportation, we see where the student resides and if there is a current
stop within the parameters set by the policy. If there is a stop within the parameters, the student is added
to that stop. If there is not a stop in that location, we determine if there are any other students eligible and,
if so, create a stop that is beneficial for all students. We look at a number of other factors in making
decisions about where to locate bus stops, including, but not limited to:

age of the student(s);

whether there are sidewalks in the area;

whether we can centralize a stop on a corner rather than send a bus down a side street;
whether, if a bus must go down a side street, the bus can turn around;

whether we can centralize a stop if it affects multiple students.
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Unfortunately, it is impossible to accommodate every request based on the current number of stops per
bus and the timing of the bus routes. Some routes have fewer stops but longer runs (miles) and some
buses have more frequent stops with shorter routes. Because the entire network has to operate within the
time constraints set by the School Committee (based on the opening and closing times for each school),
we cannot make enough stops to accommodate every request. The school bus industry estimates that each
stop can add 3-5 minutes to a route (it varies based on the speed of the bus before it starts to brake for the
stop, the number and age of the students loading, whether students are crossing the street, and other
factors).

We try to give the best possible service to all students; however, it is impossible to have stops at every
house or to go down every side street, as doing so will affect the time that students arrive at school.

3. TICKET TRANSPORTATION
Students living closer to their respective school than outlined above, may be eligible to purchase a seat on

a bus servicing that school on a space available basis. Contact the Transportation Office for an
application and fee information: 499-9525.
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4. SUSPENSION OR LOSS OF TRANSPORTATION RIGHTS
The following acts may result in denial of the privilege to ride the bus:

Profanity on school buses

Fighting or other aggressive physical behavior

Smoking on school buses

Lewd or lascivious conduct

Unnecessary distraction of the driver

Destruction of any bus property [restitution will be the parents’ or guardians’ financial responsibility]
Violation of rules for safety on school buses

Any act which interferes with the safe and orderly transportation of students
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In all cases, the principal or designee must inform the parent before keeping the student off the bus.
The student is expected to come to school on the days when he or she is not allowed on the bus unlessthe
student has also been suspended from school.

Specific details can be found in the regulations and policy STU-31.

VII. Code of Student Conduct

High School Parents: Please see individual high school handbooks, which outline the Code of
Student Conduct in more detail.

Co- and Extra-Curricular Activities:
SCHOOL PRIVILEGES ARE DEPENDENT UPON STUDENT CONDUCT.

Students have the opportunity to participate in many special school functions and activities, such as field
trips, celebrations, performances, class days, athletic events, dances and graduation ceremonies, among
others. Participation in such activities is a privilege to be earned — not a “right.” By violating school rules
or the Code of Conduct, or by engaging in illegal or illicit activities outside of school, a student may lose
these privileges. The principal or designee has the authority to limit or deny a student’s participation in
such special functions and activities.

The rules noted in this Handbook are for the protection of personal rights. They are based on normal
courtesy and respect for others and include social as well as academic responsibilities. These rules are not
meant to be exhaustive or comprehensive enough to include all of the possible situations, behaviors, and
consequences of behaviors that violate policy, procedure, or state or federal law.

GENERAL STUDENT EXPECTATIONS:
Social Responsibilities:

A student’s social responsibilities include good citizenship. In school, good citizenship is based upon
respect and consideration for the rights of others. All students in the Pittsfield Public Schools are
expected to conduct themselves in such a way that the rights and privileges of others are upheld. Students
are active participants in creating a safe, positive school climate to enhance their learning as well as the
learning of others. Students are expected to know and follow the school-wide expectations as defined at
each school. Good citizenship includes a student’s responsibility to:
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* respect authority

* understand and adhere to school rules

*  be fully responsible for his/her own actions and for the consequences of those actions
» respect the rights and beliefs of others

* respect and obey the federal, state and local laws

* respect the property of others, both private and public

Academic Responsibilities:

A student’s academic responsibilities are based upon study and hard work. In order to participate
successfully in academic programs, students must:

*  be on time for school

» attend school every day

*  be prepared for class

» listen and participate in class
* do homework every night

* study for tests

In the Classroom:

Students are expected to observe classroom rules established by the teacher to maintain a good, orderly
learning environment and to protect the rights of all students to an equal opportunity to participate.

Cafeteria:

The cafeteria, besides being a lunchroom, is also a place where good human relations can be developed.
Here each student is expected to practice the general rules of good manners.

Food must not be taken outside the cafeteria.

Remain seated while eating.

Do not take or touch the lunches of others.

While eating lunch, speak in normal conversational tones.

Do not throw or play with food.

Clean your eating area before leaving the cafeteria.

Students may congregate in the cafeteria and other designated areas.
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Due to capacity limitation, students at Pittsfield High School, with written parent/guardian permission,
may leave the campus to purchase lunch. Inappropriate behavior off grounds or failure to return within
time limits will result in revocation of this privilege.

All other areas are unauthorized and are off limits.

Failure to abide by the general cafeteria rules could result in loss of cafeteria privileges.

Pittsfield Public Schools Wellness Policy

The following is a brief summary of the policy components that present the most questions. For more
information or greater detail, please refer to the complete Wellness Policy (STU-79).
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Limitations on Food and Beverages Sold Individually prior to school day and during the instructional day:
Food and beverages sold “individually” means foods and beverages sold outside of reimbursable school
meal program. These foods and beverages will meet the nutrition and portion size standards set forth in
the policy. For example, vending machines, cafeteria a la carte, school stores, fundraising activities
during the school day, or through programs for students after the school day.

General Rules
A. Elementary and Middle Schools (No vending machines)

¥ Foods and beverages sold individually: should be limited to only low fat and non- fat

milk, fruits and vegetables (non-fried).

¥ Foods must be 30% or less of total calories from fat
¥ Foods must be 10% or less of total calories from saturated fat
¥ Nuts and seeds are allowed due to nutritional content, but with no more than three-grams

of added fat per 1.75 oz

B. High School: Individual foods sold rules are the same as above. However, the Superintendent shall

determine applicability to high schools.

High Schools Beverages for Sale

ALLOWED NOT ALLOWED
Water Diet drinks
Seltzer water without added sweetener Soft drinks
Sports drinks Energy drinks

Fruit and vegetable juices containing at least 50% fruit juice
that do not contain added caloric sweeteners

Iced tea

Low fat and fat free milk (flavored or unflavored)

Fruit drinks with less than 50% real fruit
juice

USDA approved non dairy beverage

Other Nutritional Issues:

A. Fundraising Activities: During the school day — fundraisers will not involve selling food to
students unless food meets standards set for foods sold individually based on above list.

B. Food or beverages as reward or punishment:
¥ No food or beverages should be used as rewards

¥ No food (such as meals) should be withheld as a punishment

C. School day celebrations: Limit celebrations including food to one party per class per month

The school district has available lists of acceptable non-food rewards, celebrations and fundraising
activities as well as a list of foods that meet the wellness policy standards.

Physical Activity
Elementary schools: 20 minute daily recess
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Middle and high schools: offer after school intramural programs and/or physical activity clubs, which
include those with special healthcare needs.

General rule: physical activity shall not be taken away as a form of discipline.
Out-of-Classroom Behavior inAuthorized Areas:

During the school day students are to be in assigned classes. Between classes, students are to restrict
themselves to corridors, stairwells and locker areas. Students are not to exit the building between classes
and are not to be in unauthorized areas.

Corridors:

Students are not to loiter, congregate, make undue noise, or be involved in running or rough play in the
corridors at any time. Violations could result in detention or short-term suspension.

Labs, Shops, and Gym:

Students are to observe safety requirements in areas where possible hazards exist because of the kind of
equipment and materials used. Students will follow the established rules, including the wearing of safety
goggles, SPECIFIC UNIFORMS/CLOTHING, and other protective items that are prescribed. Failure to
observe safety requirements could lead to denial of activity participation.

Assemblies:

Students are to follow entrance and exit procedures and not disturb others. Students may leave the
assembly only with proper authorization.

Fire and Safety Drills:

Fire and safety drills at regular intervals are required by law and are an important safety precaution. It is
essential that when the first signal is given, everyone obeys promptly and leaves the building by the
prescribed route as quickly as possible.

Acceptable Use Policy for Computers, Networks, and oén Electronic Devices:

The Pittsfield Public Schools have invested in computer technology, network infrastructure, and Internet
access to enhance the learning opportunities for all students and staff, to improve communications, and to
enhance administrative efficiency. The school district is the owner of the computer technology and will
establish the regulations for policy determining the use of that technology.

The Pittsfield Public Schools district offers Internet access for students and staff. The district’s Internet
system has been established for specific educational purposes to include classroom activities, career
development, and limited high quality, self-discovery activities. The system has not been established as a
free public access forum. Further, the system may not be used for commercial purposes or political
lobbying. The district has the right to place reasonable restrictions on the material users access and post
and the training users need to have before they are allowed to use the system. The district also has the
right to enforce all rules set forth in district regulations and the laws of the Commonwealth of
Massachusetts.
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Students and staff should have no expectation of privacy or confidentiality in the content of electronic
communications or other computer files that are sent and received on the district/school computer network
or stored in his/her directory. The district or school network’s system manager, or other authorized school
employees, may, at any time, review the subject, content, and appropriateness of electronic
communications or other computer files, reporting any violations of regulations to appropriate school
administrators. The use of the school district’s computer technology is a privilege and may be revoked at
any time, as violations warrant. All students and staff are required to sign an Acceptable Use Contract
before using any district computer or accessing the network.

CODE OF CONDUCT VIOLATIONS

1. HARASSMENT/ DISCRIMINATION

The Pittsfield Public Schools is committed to maintaining a work and educational environment free from
all forms of harassing conduct. We expect all students to conduct themselves in an appropriate manner
with respect, dignity, courtesy, and fair treatment for all individuals in the school community. Each
member of the school community has a responsibility to ensure that harassment does not occur.

Harassment on the basis of race, national origin, age, sex, sexual orientation or disability is illegal and
will not be tolerated. Any student who believes that he or she has been subjected to harassment should
feel free to discuss the matter with a trusted adult (teacher, counselor, nurse, principal, or other adult). All
reports of harassment will be investigated promptly and in as impartial and confidential a manner as
possible to ensure prompt and appropriate action.

2. SEXUAL HARASSMENT

Sexual harassment and/or sexual discrimination in schools is unwanted and unwelcome sexual behavior
from an individual or individuals which interferes with a student’s right to get an education or to
participate in school activities. It may result from words or conduct that offend, stigmatize or demean a
student on the basis of sex. Sexual harassment may include, but is not limited to, gestures with sexual
overtones, spreading sexual gossip, unwanted sexual or suggestive gestures, looks, verbal comments or
jokes, touching, pinching and grabbing body parts, sexual notes or pictures and any unwanted physical
contact of a sexual nature. In order to protect the rights of all parties it is important that the victim make
clear to the harasser(s) that the behavior is bothering him or her. This can be done with the help of a
trusted adult. Students need to know that they do not have to accept any type of sexual harassment and/or
sexual discrimination and can protect themselves by being aware of, and understanding, the sexual
harassment policy. Students should report any incidents of sexual harassment to their principal or
designee who will conduct an immediate investigation.

Sexual harassment is illegal under federal and Massachusetts statutes, including Title IX of the Education
Amendments of 1972. The Pittsfield Public Schools will not tolerate sexual harassment, and all sexual
harassment accusations will be taken seriously. Retaliation against any person filing a complaint is
forbidden.

3. ASSAULT

¥ Fighting
Assault/assault and battery by fighting or by means of a weapon on school premises, at school-
sponsored or school-related events, including field trips, athletic games, and traveling to and from
school are prohibited. [M.G.L c. 265, §15A & §15B, and c. 71 § 37H]

¥ Sexually Inappropriate Behavior
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Sexual conduct whether consensual or coerced between students is prohibited. Exhibitionism, lewd,
wanton, or lascivious behavior, disorderly conduct and distracting and inappropriate sexual contact
between students or coercing another to do something sexual are prohibited. Students should report
any incidents of inappropriate sexual behavior or of sexual harassment to their principal or designee
who will conduct an immediate investigation. Depending on its severity, such an offense may result
in long-term suspension/expulsion. Some forms of sexual harassment may be crimes requiring
referral to law enforcement agencies. [M.G.L. c. 272, §16 and §53]

¥ Assault of staff member
Assault or assault and battery upon a Principal, Assistant Principal, teacher, paraprofessional or other
school staff member or visitor on school premises, at school-sponsored or school-related events,
including field trips and athletic games, and going to and from school are prohibited. [M.G.L. c. 265,
§13A and §13D, M.G.L. c. 71 §37H] Such an offense may result in long-term suspension or
expulsion and may also constitute a crime requiring referral to law enforcement agencies.

¥ Felony in the community
Pursuant to M.G.L., c. 71, §37H 1/2, a student charged with a felony or the subject of a felony
delinquency complaint may be suspended, or a student convicted, adjudicated, or admitting guilt with
respect to a felony or felony delinquency may be expelled, provided that the principal, after a hearing,
concludes that the student’s continued presence poses a substantial detrimental effect on the general
welfare of the school.

4. THEFT OR VANDALISM

Theft or vandalism to school property or the property of other students or staff in a school setting,
whether during or after school hours or at any school activity such as athletic events, dances, field trips,
etc. is prohibited. Restitution by the offender is required. If the offense is judged particularly severe, a
long-term suspension/expulsion and referral to law enforcement agencies may be recommended.
[M.G.L. c. 226, §30, 98, 100, 127A, etc.]

5. EXTORTION OR OTHER T HREAT

Intentional acts threatening the health and safety of self or others [e.g. fights, false fire alarms, tampering
with fire alarms, false 911 calls, bomb threats, extortion, engaging in seriously unhealthy acts, etc.] on
school premises, at school-sponsored or school-related events, including field trips, dances, athletic events
and going to and from school are prohibited. Depending on severity, such an offense may result in short
or long-term suspension and may also constitute a crime requiring referral to law enforcement agencies.

6. WEAPONS USE OR POSSESSION

Possession of a weapon or any ammunition in school, en route to and from school, or at school functions
is prohibited. A student found to be in possession of a weapon while under school jurisdiction is subject
to disciplinary as well as legal action. [M.G.L., ¢. 71 § 37H, 20 U.S.C., §7151 and §921 of Title 18]
Weapons shall include but not be limited to guns, knives, switchblades, box cutters, and explosive
devices. However, the use of any instrument as a weapon whether or not designed as such is also
prohibited.

A pupil duly found to be responsible for his/her actions and in whole or in part for the presence or use of
a weapon at a Pittsfield Public School, on school property, or at a Pittsfield Public School function, shall
be subject to expulsion proceedings as well as possible legal action. The principal will also notify law
enforcement officials of the incident.
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A principal may upon good cause shown, grant written permission to students for actions otherwise at
variance with the "Weapons in School" portion of this policy.

7. DRUG OR ALCOHOL USE OR POSSESSION

For the purposes of this handbook, the term drug includes a controlled drug, a look-alike drug,
prescription medicines, volatile substances, and alcoholic beverages. Any student who uses, possesses,
distributes, sells, or otherwise furnishes alcoholic beverages, drugs, or drug paraphernalia in any of the
following circumstances: while on school property, on a school-provided transportation vehicle, at a
designated school transportation stop, at a school-sponsored activity which is not on school property, or
any activity under the jurisdiction of the school department, shall be referred to the appropriate school
administrator for disciplinary action. Such an offense can range from short-term suspension to expulsion.
Violations may also constitute a criminal act. All cases where drugs or suspected materials are seized will
be reported to law enforcement authorities.

The school system and the Brien Center for Mental Health and Substance Abuse shall provide alcohol and
drug abuse prevention education for students in grades 6 though 12. The school system will extend to
students and their families the opportunity to utilize community-based substance abuse treatment
programs or counseling services.

8. TOBACCO USE OR POSSESSION

Smoking and the use of tobacco products are prohibited in public schools, and the use of tobacco products
on school grounds violates Massachusetts law. This prohibition includes students, staff and visitors. It
shall be in effect in all school buildings, grounds, bus operations, all school vehicles and private vehicles
on school grounds. This policy shall also pertain to all school-sponsored activities that occur either on or
off school property. Violations may involve in-school or out-of-school suspension.

9. BULLYING/HARASSMENT

Bullying occurs when someone repeatedly and intentionally says or does mean or hurtful things to
another person who has a hard time defending him or herself.

Bullying in any form, including verbal abuse, harassment, taunting, name-calling, threats in any form,
extortion, intimidation, slander, defamatory statements, whether verbal, written, electronic, or physical,
including pushing, shoving, and tripping, is prohibited. This prohibition includes asking anyone to
verbally abuse, threaten or intimidate another student on one’s behalf. Such actions, based upon severity,
may result in detention, mandatory parental conference, suspension, or expulsion.

The use of technology to create a hostile, abusive environment for a student and/or an environment that
interferes with instruction, school activities, or school operations is referred to as Cyber bullying and is
prohibited. Schools may discipline students for cyber bullying both within and outside the school
building.

10. HAZING

M.G.L. c. 269, §17-19 specifies that hazing shall mean any conduct or method of initiation into any
student organization, whether on public or private property, which willfully or recklessly endangers the
physical or mental health of any student or other person. Such conducts shall include whipping, beating,
branding, forced calisthenics, exposure to the weather, forced consumption of food, liquor, beverage, drug
or other substance, or any other brutal treatment or forced physical activity which is likely to adversely
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affect the physical health or safety of any such student or other person, or which subjects such student or
other person to extreme mental stress, including extended deprivation of sleep or rest or extended
isolation.

Notwithstanding any other provisions of this section to the contrary, consent shall not be available as a
defense to any prosecution under this section.

Individuals found guilty of organizing or participating in the crime of hazing shall be punished by a fine
of not more than $1000, or by imprisonment of not more than one hundred days or both. Whoever fails to
report such crime shall be punished by a fine of not more than $500. Added by [st. 1985, c. 536].

In accordance with these provisions, the following procedures shall apply in all public secondary schools
in the city of Pittsfield:

¥ Every applicant for and participant in each co-curricular and extracurricular activity under the
jurisdiction of a secondary school, as well as the chief advisor or head coach of said activity, shall be
provided a copy of the regulations concerning hazing violations form.

¥  All recipients of this form will sign the form so indicating to be forwarded to the building principal
for use in preparing the annual report for the Department of Education. The student leader for each
activity will sign on behalf of the group or organization.

¥ It shall be the responsibility of the building principal to report any and all cases of M.G.L. c. 269,
§17-19 violations to the Department of Education and to appropriate law enforcement officials.

11. GRAFFITI AND TAGGING

Graffiti, the malicious or wanton painting, marking, scratching or etching of school or personal property
of another, and tagging, the spraying or applying paint or placing a sticker upon objects on school or
personal property of another is strictly forbidden by Massachusetts law. Students who engage in these
behaviors will be referred to law enforcement authorities and be expected to make full restitution for
damages.

12. PROHIBITED OR RESTRICTED ITEMS

¥ Electronic Devices
Students shall, upon entering school, secure and not operate a CD player, electronic game, MP3
player, or pager. Students may possess and carry cell phones and portable communications devices
(PCD’s); however, these units must be turned off during the academic day to ensure that disruptions
and interference of the instructional and academic climate of the school do not occur. Students may
not use or operate cell phones or PCDOs during the school dayhe school day is defined as the
time the student must report to class until dismissal. Additionally, school meetings, activities, events,
and trips are defined as extensions of the school day. Students may use their cell phones and PCD’s
before and/or after school.

Students who violate the policy may face disciplinary actions by the administration. Cell phones or
PCDOs that are used during the day will be confiscatgghrents may pick them up after school.
The school administration may, in its sole discretion, grant exceptions to cell phone and PCD use
based upon critical need and appropriate documentation.

Public telephones are located in the schools for non-emergency purposes. Students should not request
to use the office telephones except in cases of urgency. These telephones should be used before
school and at lunch.

¥ Laser Pens
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Laser pens/pointers are not allowed in the Pittsfield Public Schools.

¥ Lighters or Matches
Unauthorized use or possession of these items while on school property or while attending a school
function is prohibited.

¥ Explosives, Incendiary Devices, Arson
Making a bomb threat by any means, including, but not limited to, verbally, electronically, or in
writing is prohibited. Use or possession of a bomb or any other explosive or incendiary device to set
a fire, including an object that appears to be a bomb or explosive device, is prohibited. These offenses
are judged particularly severely, and a long-term suspension/expulsion and referral to law
enforcement agencies will be recommended.

¥ Dangerous Substances
The possession of items intended to endanger the health and safety of other students or of staff
members and that impedes the teaching-learning process or disrupts the orderly operation of school
activities are prohibited. If the offense is judged particularly severe, a long-term suspension/expulsion
and referral to law enforcement agencies may be recommended.

13. DISRESPECT FOR AUTHORITY/INSUBORDINATION

Lack of respect for school staff and visitors, including but not limited to insubordination, failure to
identify oneself to a teacher or administrator, disobedience to a teacher, administrator or staff member, the
use of insulting and/or profane language or gestures, the willful disregard of expressed or implied
directions by a teacher, administrator or staff member, including, but not limited to, the refusal to follow
directions of mandated tests and directions for school activities or the failure to attend mandated programs
is prohibited.

14. STUDENT ATTIRE

Personal appearance is an individual matter. No one, however, has the privilege of disregarding the norms
of reasonable dress. Attire that could interfere with the learning process is not allowed. Students will be
counseled on an individual basis if their attire is improper. Parents will be contacted if there is a question
regarding a student’s attire. Clothing must always conform to safety standards of the particular class. The
following dress code was drawn up by a committee of parents, teachers, administrators, and students:

Hooded jackets or sweatshirts with drawstrings cannot be worn on or around play or work equipment.
Clothing is to be clean and neat without holes or tears.

The bottom of the top overlaps the top of the bottoms.

Spandex and Lycra are acceptable only when worn over or under less revealing garments.
Obscene, vulgar, racist, sexist or other offensive pictures, words, or slogans are prohibited.
Hemlines of skirts or shorts must fall below fingertips when arms are relaxed at sides.
Shoes/sandals must be worn at all times.

Hats (caps, berets, scarves) of a non-religious nature may notbe worn in the school.
Undergarments should not be visible.

Any other dress that distracts, disrupts, intimidates or provokes can be deemed inappropriate by the
principal or designee.
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Coats/jackets should be kept in student lockers unless conditions warrant otherwise.
15. MOTOR VEHICLES OR OTHER VEHICLES ON SCHOOL PROPERTY

Parents and others are welcome to visit our schools but should park in designated areas only. It is illegal
for anyone to operate any type of recreational motorized vehicle on school fields or walking paths.
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Violators will be reported to the police. [Use of motorized wheelchairs and/or carts for the disabled are
permitted.]

Pittsfield High School
There is no parking for students at Pittsfield High School. Students parking on campus or at the Appleton
Avenue parking lot will have their cars towed and will be fined.

Taconic High School Vehicle Registration
Student parking is a privilege and subject to approval. Students must register any and all motor vehicles
brought to school in the Attendance Office.

Taconic High School Parking and Driving
Taconic students are allowed to park in designated student parking areas only. Students are not to park in
teacher or public parking areas. Parking privileges can be rescinded for individual students in cases
where those privileges are abused.

16. TRESPASSING

Any student on school grounds without authorization, or while under suspension, may be charged with
trespassing and is subject to school suspension and possible criminal action.

17. TEXTBOOKS AND LIBRARY BOOKS

Our schools supply students with the textbooks and other materials they need for school. Textbooks and
library books are owned by the Pittsfield Public Schools, and students are expected to return them in good
condition. All textbooks that are taken home by students should be covered. Textbooks and library
books can be very expensive, some costing more than $85.00 each. If a book is lost or damaged, the
student or parent must pay for a replacement.

18. CONDUCT ON SCHOOL VEHICLES

If a student endangers his or her own safety or the safety of others while on a school bus or van, the
principal or designee may deny school-provided transportation to the student. Buses are equipped with
video cameras and/or audio equipment. The principal or designee may use the video and/or audio tape as
evidence of a student’s misbehavior. Transportation may be denied. In all cases, the principal or designee
must inform the parent before keeping the student off the bus. The student is expected to come to school
on the days when he or she is not allowed on the bus unlessthe student has also been suspended from
school. Specific details can be found in the regulations and policy STU-31.

19. LEAVING SCHOOL PROPERTY WITHOUT PROPER AUTHORIZATION

Students may not leave the school grounds during the school day without a written request from their
parent or guardian, approved at the discretion of the principal or designee.

20. STUDENT PRESENCE IN SCHOOL OR ON GROUNDS AFTER HOURS
Students may remain in the school building after hours for any organized activity or staff-supervised
event. Students may use school grounds for their intended purpose.

21. PROPER USE OF BICYCLES, SKATEBOARDS, ROLLERBLADES, SCOOTERS

Students should secure their bicycles in racks where provided. We encourage students to wear bicycle
helmets. State law requires anyone aged 12 or under to wear a bicycle helmet. Use of skateboards,
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rollerblades, or scooters is not permitted on school walkways, patios, or stairs. There is also no provision
for storage and safekeeping of this equipment in school.

22. CUTTING CLASSES OR OTHER REQUIRED ACTIVITIES

Cutting is defined as an action by a student who does not attend a class or activity to which he/she has
been assigned, without permission of the teacher. Such behavior is subject to detention or suspension.
Student work missed due to cutting could result in loss of daily credit.

23. ORGANIZED YOUTH GROUPS AND GANGS

Principals shall deal firmly and decisively with incidents reflecting threats to students within the schools,
or at school functions as well as en route between home and school that can be attributed to youth groups
or gangs. If such incidents are attributable to concerted activities by youth groups or gangs, however
organized, they shall be considered most serious violations to our discipline policy subject to the
maximum suspension permissible at the building level (9 days) and a recommendation for extension of
suspension to the central administration. Law enforcement authorities are also to be notified. Where
referrals to the central administration reveal that membership in such a youth group or gang was
instrumental in the offense, the violator will be removed from the school setting for greater than nine (9)
days. Any student who displays recognizable gang indicators will be referred to the Pittsfield Police
Department.

24. CHEATING AND PLAGIARISM

Cheating

Cheating on tests, copying assignments, or sharing work in any way not directly assigned by the teacher
are forms of academic dishonesty. Giving or receiving help on tests, quizzes, projects, lab reports,
research papers, and computer assignments unless specifically permitted by the teacher is also a form of
cheating.

Penalty for Cheating
Any essay, quiz, lab report, computer assignment or test where cheating is evident in any form will
receive a zero. Repeat offenders will be subject to a parent conference and further action if necessary.

Plagiarism May Include the Following:

¥ Copying word for word from any outside source without proper acknowledgement

This applies to use of an entire paper, to the use of entire sections and paragraphs, and to the use of a
few words and phrases.

Paraphrasing ideas from any outside source without proper acknowledgement

Submitting in whole or in part a paper written by another student

Submitting in whole or in part an assignment written for another course

Allowing one’s essay, assignment, or test answers to be copied by another student
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Penalty for Plagiarism

It will be presumed that any use of outside sources without proper acknowledgement is with the intent to
deceive. It will be presumed that students who allow their work to be plagiarized do so with the intent to
deceive. Any essay, assignment or test that shows any evidence of plagiarism in any form will receive a
zero. Repeat offenders will be subject to a parent conference and further action, if necessary.

25. VIOLATION OF COMPUTER RESOURC ES AND ACCEPTABLE USE POLICY

Please read this document carefully. When the OParent and Student AgreementO in the front of this
handbook is signed by the parent/guardian and child, it becomes a legally binding contract. We must
have this permission beforeewean provide the student with a computer account.
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The Pittsfield Public Schools declares unethical and unacceptable behavior just cause for taking
disciplinary action, revoking networking privileges, and/or initiating legal action for any activity through
which an individual:

» Uses the network for illegal, inappropriate, or obscene purposes, or in support of such activities.
Illegal activities shall be defined as a violation of local, state, and/or federal laws. Inappropriate use
shall be defined as a violation of the intended use of the network, and/or purpose and goal. Obscene
activities shall be defined as a violation of generally accepted social standards for use of a publicly-
owned and operated communication vehicle;

» Uses the network for any illegal activity, including violation of copyrights or other contracts violating
such matters as institutional or third party copyright, license agreements and other contracts;

* Intentionally disrupts network traffic or crashes the network and connected systems;

* Degrades or disrupts equipment or system performance;

» Uses District computer resources for commercial or financial gain or fraud;

» Steals data, equipment, or intellectual property;

e Gains unauthorized access of others' files or vandalizes the data of another user;

* Gains or seeks to gain unauthorized access to resources or entities;

* Forges electronic mail messages or uses an account owned by another user;

*  Wastefully uses finite resources;

* Invades the privacy of individuals;

* Posts anonymous messages;

* Possesses any data that might be considered a violation of these rules in paper, magnetic (disk), or
any other form.

Consequences of Violations

Consequences of violations include but are not limited to:
Suspension of Internet Access

Revocation of Internet Access

Suspension of Network privileges

Revocation of Network privileges

Suspension of Computer access

Revocation of computer access

School suspension

School expulsion

Financial responsibility for replacing intentionally damaged software or hardware
Legal action and prosecution by the authorities
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Remedies and Resources

If a student is accused of any of the above violations, she/he has all of the rights and privileges that would
exist if she/he were accused of school vandalism, fighting and so forth. The network manager or building
principal has the right to restrict or terminate network and Internet access at any time for any reason. The
network manager further has the right to monitor network activity in any form that she/he sees fit in order
to maintain the integrity of the network.

By signing the Acceptable Use Policy form at the front of the handbook, students agree to abide by the
restrictions outlined. Furthermore, the Pittsfield Public Schools do not have control of the information on
the Internet, although it attempts to provide prudent and available barriers. Other sites accessible via the
Internet may contain material that is illegal, defamatory, inaccurate or potentially offensive to some
people. While the District’s intent is to make Internet access available to further its educational goals and
objectives, account holders may have the ability to access other materials as well.
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The Pittsfield Public Schools believe that the benefits to educators and students from access to the
Internet, in the form of information resources and opportunities for collaboration, far exceed any
disadvantages of access. But ultimately, the parents and guardians of minors are responsible for setting
and conveying the standards that their student should follow. To that end, the Pittsfield Public Schools
support and respect each family's right to decide whether or not to apply for District network access. Any
questions should be directed to the district’s Network Manager, or the building principal.

Students and their parents/guardians must understand that student access to the District network is being

developed to support the school's educational responsibilities and mission. The specific conditions and

services being offered will change from time to time. In addition, the District assumes no responsibilities

for:

¥ the content of any advice or information received by a student from a source outside the District, or
any costs or charges incurred as a result of seeing or accepting such advice;

¥ any costs, liability or damages caused by the way the student chooses to use his/her District network
access;

¥ any consequences of service interruptions or changes, even if these disruptions arise from
circumstances under the control of the District.

Students and staff must understand that their district email privacy is not guaranteed.

By signing the Acceptable Use Policy form at the front of the handbook, the student agrees to the
following terms:

1. My use of the District computer network will be consistent with the school’s primary goals.

2. Iwill not use the District computer network for illegal purposes of any kind.

3. I will not use the District network to transmit threatening, obscene, or harassing materials, and the
District will not be held responsible if I participate in such activities.

4. 1 will not use the District network to interfere with or disrupt network users, services or equipment.
Disruptions include, but are not limited to, distribution of unsolicited advertising, propagation of
computer worms and viruses, and use of the network to make unauthorized entry to any other
machine accessible via the network.

5. Itis assumed that information and resources accessible via the District network are private to the
individuals and organizations that own or hold rights to those resources and information unless
specifically stated otherwise by the owners or holders of rights. Therefore, I will not use the District
network to access information or resources unless permission to do so has been granted by the owners
or holders of rights to those resources or information.

VIIl.  Student Discipline and Due Process Rights

Discipline, the need to identify constructive limits and controls in order to develop positive behaviors in
all students, is an essential ingredient in every student’s learning experience. The goal of discipline is to
help students develop wise decision-making skills so that they may learn to make responsible choices in
their interactions with others. To deal with student discipline issues, certain progressive discipline
strategies are used by the teachers and administrators of the Pittsfield Public Schools and may include:

* counseling that starts at the classroom level between teacher and student and, if not productive,
proceeds to the principal, vice principal or dean of students;

* written assignments that are meaningful and of reasonable length and not merely an exercise in
penmanship;

» detention after school, to be preceded by parental notification;
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* in-school suspension where the student is removed from the regular program to complete work
assignments under a specialist’s direction - if available - at the school;

» assignment to the Juvenile Resource Center where school work is made up with tutorial assistance
away from the school environment (available at secondary schools only);

* suspension from school that may be imposed by the principal, vice principal, or dean of students for
1-9 days for serious misbehavior and that may be extended to 10 or more following a hearing with the
superintendent or designee;

* expulsion from school that may be imposed by the principal or by the School Committee.

DUE PROCESS RIGHTS

Suspension involves the exclusion of a student from school and/or school-sponsored activities. As
administered by the Pittsfield Public Schools, suspension shall include:

¥ the removal of a student from class;

¥ removal of the student from the school building if the student's parent or guardian can be contacted;

¥ in-school suspension for the balance of the school day, if the student's parent or guardian cannot be
contacted; and

¥ continued exclusion of the student from school, school grounds, or attendance, or participation in
school-sponsored activities until the period of suspension has run and the student has been readmitted
to school.

At the principal's discretion, a student may be assigned to an in-school suspension, if such a program is
available.

Suspension of more than 10 days

The procedural rights to which all students in the Pittsfield Public Schools are entitled as part of the "due
process" are as follows:

For the violation of any school rule or regulation which is grounds for suspension, the following
shall occur:

¥ Any student faced with suspension must be given an informal hearing in the form of a conference
between the student and the principal or his or her designee. The student shall be informed of the
reason for the conference and shall be given the opportunity to present his or her side of the story.
The suspension may be imposed at that time, if deemed warranted, or the student may be notified
within a reasonable amount of time thereafter.

¥ Prior to putting a suspension into effect, the principal or his or her designee shall make a reasonable
effort to telephone and inform the student's parent or guardian of the impending suspension. This
shall include attempts to contact the parent or guardian at home and at work. Parents may contact the
principal or his or her designee for additional information regarding the suspension.

¥  Within 24 hours of the informal hearing referred to above, the principal or his or her designee shall
mail a notice to the parent or guardian of the suspended student and shall send copies of the notice to
the Superintendent of Schools or his or her designee. The notice shall contain:
a. the reason for the suspension;
b. identification of the school rule(s) violated by the student; and
c. astatement of the effective date and duration of the suspension.

Suspensions of 10 Days or More
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A formal hearing will be arranged by the principal or by the high school or middle school vice principal
with the Deputy Superintendent of Schools in any instance where a suspension in excess of 10 days is
contemplated. At this hearing, the student shall be afforded the following additional procedural rights:

¥ written notification of the charge(s) in advance of the hearing in English and the student’s primary
language;

¥ an opportunity to present a defense;

¥ representation by counsel at the student's own expense;

¥ awritten decision stating the basis of any suspension, the effective date and duration of such
suspension and the right to appeal the suspension within 10 days to the Superintendent of Schools or
his or her designee. This written decision shall become part of the student's record.

Suspension or Expulsion Under M.G.L. c. 71837H

State law permits principals to expel any student in grades 9-12 who, on school premises or at school-
sponsored or school-related events, including athletic games:

¥ is found in possession of a dangerous weapon, including, but not limited to, a gun or knife; or of a
controlled substance as defined in M.G.L. c. 94C; or, including, but not limited to, marijuana, cocaine
and heroin;

¥ assaults a principal, assistant principal, teacher, teacher's aide or other educational staff.

As required by law a student, whom a principal has determined should be expelled, has rights of notice,
hearing, and appeal to the Superintendent of Schools.

No school or school district within Massachusetts is required to admit or provide educational services to a
student expelled pursuant to M.G.L. c. 71, §37H. If a student does apply for admission to another school
or school district, the Superintendent of the school district to which the application is made may request
and shall receive from the Superintendent of the school expelling said student a written statement of the
reasons for the expulsion.

Suspension or Expulsion under M.G.L. c. 71, ©37H !

State law permits principals to suspend students charged with a felony or a felony delinquency, or to
expel students convicted of or admitting guilt to a felony or a felony delinquency if the principal
determines that the student's continued presence in school would have a substantial detrimental effect on
the general welfare of the school.

As required by law a student, whom a principal has determined should be expelled, has rights of notice,
hearing, and appeal to the superintendent of schools.

Expulsion by School Committee

In addition to expulsions pursuant to M.G.L. c. 71, §37H and §37H 1/2, a student may be expelled by the
School Committee. M.G.L. 76 §17 states that, “A school committee shall not permanently exclude a
pupil from the public schools for alleged misconduct without first giving him and his parent or guardian
an opportunity to be heard.”

An expulsion hearing before the School Committee can be initiated solely upon the recommendation of
expulsion by the Superintendent of Schools. Any student whom the Superintendent has recommended be
expelled shall receive written notification of the charge(s) in advance of the hearing before the School
Committee. The student may be represented by counsel at the hearing and shall have an opportunity to
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present evidence and witnesses. The School Committee may decide to suspend, rather than expel, the
student.

JUVENILE RESOURCE CENTER (JRC)

The Pittsfield Public Schools have an agreement with the Berkshire County Sheriff’s Department to
operate a program alternative to out-of-school suspension. The program places students suspended for a
3-9 day period in a full-day educational setting where classroom assignments can be completed and
tutorial and case management services provided. The JRC also offers long-term tutoring, dropout
prevention programming, and court mandated counseling. The Juvenile Resource Center program is
operated in the educational suite of the former House of Correction on Second Street. Students assigned
to the JRC must arrive with a parent/guardian on the first day for a conference and orientation. Upon
successful completion of assignments at the JRC, students receive full credit for assignments and school
attendance.

DISCIPLINE OF SPECIAL NEEDS STUDENTS

All students are expected to meet the requirements for behavior as set forth in this handbook. Chapter 71B

of the Massachusetts General Laws, known as Chapter 766, requires that additional provisions be made

for students who have been found by an evaluation TEAM to have special needs and whose program is

described in an Individual Educational Program (I.E.P.). The following additional requirements apply to

the discipline of special needs students:

¥ The L.LE.P. for every special needs student will indicate whether the student can be expected to meet
the regular discipline code or if the student's handicapping conditions require modification. Any
modification will be described in the I.LE.P.

¥ The principal (or designee) will notify the Special Education Office of the suspendable offense of a
special needs student and a record will be kept of such notices.

¥ When it is known that a special education student is being considered for a long-term suspension, the
TEAM will conduct a manifestation determination to ascertain if the relationship between the
student’s misconduct and his/her handicapping condition. This process will consider whether to:

a. design a modified program for the student or,
b. write an amendment to provide for the delivery of special education services during the
suspension and any needed modification of the I.E.P. relative to discipline code expectations.

In the absence of a modified discipline code (as described above), and a manifestation determination, all
suspensions which are less than 10 days (cumulative) in a school year shall be subject to the requirements
described in this handbook.

STUDENT GRIEVANCE PROCEDURE

Students are encouraged to bring their concerns about school issues or incidents to the attention of the
professional staff. Students can contact a teacher, the Peer Resource Advisor, the School Adjustment
Counselor, a member of the Guidance Department, or the principal.
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IX. Student Searches and Personal Privacy
1. SEARCHES TO STUDENTOS PERSON

In all circumstances of search and seizure in the school the interests of the student will be abridged no
more than is necessary to achieve the legitimate end of preserving order in the school. A student search
and resulting seizure will be carried out if (a) there are reasonable grounds for suspecting that the student
has violated or is violating either the law or the rules of the school, and (b) the search itself is conducted
in a manner reasonably related to its objectives and not excessively intrusive in light of the age and sex of
the student and nature of the infraction. When possible, the search should be conducted under the
direction of the principal or designated administrator with at least one other adult witness, all of the same
sex as the alleged offender. Whenever possible, reasonable efforts must be made to inform the student’s
parents/guardian prior to taking such action. The search should be conducted as discreetly as possible
making sure to avoid intrusive searches or random searches. If the search and seizure so warrants, it will
be brought to the attention of the appropriate law enforcement authorities and the student’s parents will be
so informed.

2. SEARCHES OF LOCKERS, DESKS, COMPUTERS

Students may be issued lockers, desks, and computers, or other school equipment or facilities at the

opening of school or thereafter. Students should have no expectation of privacy in their school lockers,
desks, computers, eficockers, desks, and computers are for the use of students but remain the property

of the Pittsfield Public Schools. Students are advised that their lockers, desks, computers, or other school
equipment or facilities may be inspected without notice by school admiaistt@ensure cleanliness,

safety, and adherence to federal, state, and local laws and regulations.

3. CANINE INSPECTIONS OF SCHOOLS

At the discretion of the Principal, the Pittsfield Police or State Police Canine Unit may be requested to
perform an inspection of the school.

4. COOPERATION WITH LAW ENFORCEMENT

All cases of actual possession, use, sale and distribution of alcohol, a controlled substance or weapons in
school, upon school property, or at school-sponsored events will be reported to the Pittsfield Police
Department for appropriate action.

5. EMERGENCY PROCEDURES

The Pittsfield Public Schools, in cooperation with the City of Pittsfield, Pittsfield Police Department and
Pittsfield Fire Department, under the guidelines and direction set by the Massachusetts Emergency
Management Agency (MEMA) and the Federal Emergency Management Agency (FEMA), have created
district and school procedures that support responses to a range of emergency situations. These
procedures include, but are not limited to, a building lockdown, shelter-in-place, evacuations, and/or the
relocation of students. Every school has a designated relocation site and a designated parent reunification
site (provided to parents in start-of-school materials). Should relocation be necessary, all students and
staff will report to the site, and student attendance will be taken. Safety personnel will advise when it is
safe to return to the building or will start a procedure to release students to a parent or guardian who can
sign for student’s release. To the extent possible, announcements will be made through the phone
notification system, the district website, local radio stations, and the education cable access channel
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(PCTV Channel 17 to inform parents about a school-wide emergency and actions that are underway or to
be taken. All school sites will facilitate practice relocation drills at the beginning of each school year.

X. Student Safety, Building Safety and Public Accessibility
1. SNOW/EMERGENCY DAY CANCELLATION PROCEDURES

Extreme weather conditions such as heavy snow, ice, or flooding may result in the cancellation of classes
at all schools. A localized emergency such as the loss of heat or a water main break may result in the
cancellation of classes at a single school. In either situation, an automated phone notification system will
be activated to provide families with timely notice. In addition, the superintendent or designee will notify
local radio and television stations and post a notice on the education cable access channel by 6:00 a.m.
The following stations will be contacted:

WBRK 101.7 FM/1340 AM Channel 6 Capital News 9
WBEC 105.5 FM/1430 AM Channel 10 PCTV Channel 9
WUPE 96 FM Channel 13

WNAW-WMNB 100.1 FM Channel 22

School closings will also be posted on the Pittsfield Public Schools website, http://mail.pittsfield.net/.

In circumstances where the emergency situation may improve, there may be a one- or two-hour delay to
the starting time set for each level. In the event that an emergency develops during the day while schools
are in session, plans will be communicated using the same stations and be supplemented with family or
emergency contact phone calls. When necessary, students may remain in school until arrangements for a
safe dismissal are arranged.

El tiempo extremo condiciona la nieve tal como pesada, el hielo, o la inundacion pueden tener

como resultado la cancelacion de clases en las escuelas. Una emergencia localizada tal como la
pérdida del calor o una interrupcion de caiieria principal puede tener como resultado la
cancelacion de clases en una sola escuela. En cualquier situaci—n, un sistema automatizado de
notifcation de telZfono sert activado para proporcionar las familias con nota oportuna.
Tambien, el supervisor o designee notificardn las estaciones locales de la radio y la television y
anunciardn una nota en el canal del acceso de cable de educacion por 6:00 de la maiiana. Las
estaciones siguientes serdn contactadas:

WBRK 101,7/1350 AM El canal 6 Las Noticias principales 9
WBEC 105,5 FM/1430 AM El canal 10 El Canal de PCTV 9
WUPE 96 FM El canal 13

WNAW-WMNB 100,1 FM El canal 22

http://mail.pittsfield.net/

En las circunstancias donde la situacion de emergencia puede mejorar, es posible que haya un
uno- o la demora de dos horas al conjunto del tiempo que empiece para cada nivel. En caso de
que una emergencia desarrolle durante el dia mientras las escuelas estdn en la sesion, los planes
serdn comunicados utilizando las mismas estaciones y son suplementado con la familia o

llamadas telefonicas de contacto de emergencia. Em qualquer situae<o, um sistema
automatizado de notifcation de fone serf ativado fornecer as fam’lias com aviso oportuno.
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Tambem, los estudites pueden quedarse en la escuelaa qgue los arreglos para un despido
seguro sean arreglados.

Le temps extréme conditionne la neige tel que lourd, la glace, ou l’inondation peut avoir pour
résultat ’annulation de classes a toutes écoles. Une urgence localisée telle que la perte de

chaleur ou une coupure de canalisation d’eau peut avoir pour résultat I’annulation de classes a

une école seule. Dans ou la situation, un systeme de notifcation de tZlZphone automatisZ sera
activZ pour fournir des famillesac la notification opportune. Aussi directeur ou designee
notifiera la radio et les canals de télévision locaux et poste une notification sur le cable

d’éducation chaine d’acces par 6:00 heure du matin Les stations suivantes sera contacté:

WBRK 101,7/1350 AM La chaine 6 Les Nouvelles capitales 9
WBEC 105,5 FM/1430 AM La chaine 10 La Chaine de PCTV 9
WUPE 96 FM La chaine 13

WNAW-WMNB 100,1 FM La chaine 22

http://mail.pittsfield.net/.

Dans les circonstances out la situation d’urgence peut améliorer, il peut y avoir un [’un- ou le
retard de deux-heure a la série de temps commencant pour chaque niveau. Au cas ou une
urgence développe pendant le jour pendant que les écoles siegent, les projets seront
communiqués utilisant les mémes stations et sont complétés avec la famille ou les appels
téléphoniques de contact d’urgence. Quand nécessaire, les étudiants peuvent rester a l’école
jusqu’a ce que les arrangements pour un renvoi sir Sont arrangeés.

Tempo extremo condiciona tal como neve pesada, gelo, ou inundagdo pode resultar no
cancelamento de classes em todas escolas. Uma emergéncia localizada tal como a perda de
calor ou uma dgua que pausa principal pode resultar no cancelamento de classes numa tinica
escola. Em qualquer situagdo, o superintendente ou designee notificardo rddio local e emissoras
de televisdo e coloca um aviso no canal de acesso de cabo de educacdo por 6:00 da manha. As
seguintes estagoes serdo contatados:

WBRK 101,7/1350 AM Canal 6 Noticia 9 capital
WBEC 105,5 FM/1430 AM Canal 10 Canal 9 de PCTV
WUPE 96 FM Canal 13

WNAW-WMNB 100,1 FM Canal 22

http://mail.pittsfield.net/

Em circunstancias onde a situacdo de emergéncia pode melhorar, é possivel que seja um um- ou
demora de dois-hora ao jogo de tempo que comega para cada nivel. Em caso de que uma
emergéncia desenvolve durante o dia enquanto escolas estdo em sessdo, planos serdo
comunicados usando as mesmas estacoes e é suplementado com a familia ou ligadas de contato
de emergéncia. Quando necessdrio, estudantes podem permanecer em escola até que arranjos
para uma despedida segura sdo organizados.
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2. VISITOR PASSES

The Pittsfield Public Schools extend a warm welcome to parents and others to visit our schools and
classrooms. At the same time, we must assure that our students and staff are safe and that learning is not
disrupted. Schools must be aware of who is in the building and why they are there. All visitors must first
report to the office, sign-in, and display a visitor’s pass/identification provided for use while in the
building. “Visitors” include parents and school department employees, as well as others.

3. SCHOOL VOLUNTEERS AND C.O.R.l. CHECKS

Anyone who wishes to volunteer time to work with our students and is likely to have access to students
which, at times, may be unsupervised while on school premises or while participating or assisting in
school-sponsored programs or activities must register with the district for a Criminal Offender Records
Information (CORI) check before engaging in volunteer activities. The opportunity to volunteer may be
denied if the check reports evidence of criminal conduct deemed by the superintendent or designee to
create a credible risk to students, staff, or the public. M.G.L. c. 71, §38R and PER-10A.

4. AGREEMENT WITH PITTSFIELD POLICE DEPARTMENT

The Pittsfield Public Schools have an agreement with the Pittsfield Police Department to report all cases
of actual possession, use, sale, and distribution of alcohol or a controlled substance in school, upon school
property, or at school-sponsored events for appropriate action, after the notification of parents.

5. RESOURCE/D.A.R.E. OFFICERS IN SCHOOLS

The Pittsfield Public Schools in cooperation with the Pittsfield Police Department permit the assignment
of an on-duty officer to work on school grounds for the primary purpose of being a resource to students
and staff in the maintenance of a positive student environment. Should it become necessary, the resource
officer can intercede in a situation in his/her capacity as an officer on-duty.

6. EMERGENCY PROCEDURES

The Pittsfield Public Schools, in cooperation with the Pittsfield Police Department and Pittsfield Fire
Department, under the guidelines set by the Massachusetts Emergency Management Agency (MEMA)
and the Federal Emergency Management Agency (FEMA), have created district and school procedures
that support response to a range of emergency situations. Procedures include, but are not limited to,
responding to a bomb threat, a violent intruder, or the need to evacuate the building. Every school has a
designated evacuation site (provided to parents in start-of-school materials) and a designated parent
reunification site. Should an evacuation be necessary all students and staff will report to the site and
student attendance taken. Safety personnel will advise when it is safe to return to the building or will start
a procedure to release students to a parent or guardian who can sign for student release. To the extent
possible, announcements will be through the phone notification system, the district website, local radio
stations, and posted on the education cable access channel (PCTV Channel 9) to inform parents about a
school-wide emergency and actions that are underway or to be taken.

7. STATE LAW PROHIBITS SMOKING ON SCHOOL GROUNDS
Smoking and the use of tobacco products are prohibited by the Pittsfield Public Schools. This
prohibition shall be in effect in all school buildings, grounds, bus operations, school vehicles, and private

sponsored activities that occur either on or off school property. Violations of the smoking policy by
students and staff are subject to disciplinary action.
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XI. Student Records and Privacy
1. BASIC F.E.R.P.A.RIGHTS

Pursuant to the requirements of federal law, notice is hereby provided to all students attending the
Pittsfield Public Schools, and to all persons in parental relation to such students, that the Family
Educational Rights and Privacy Act (FERPA), 20 U.S.C. §1232-g, provides such persons with certain
rights. The parent or guardian of each student who has not yet attained her/his eighteenth birthday, and
every student who has attained her/his eighteenth birthday, is hereby notified that:

¥ she/he has the right to inspect and review the student’s educational records;

¥ the Pittsfield Public Schools limits the disclosure of personally identifiable information contained in
students’ educational records except (a) by prior consent of the student’s parent or guardian, (b) as
directory information or information pertaining to honors, awards, achievements, or participation in
school- or class-related activities, and (c) under certain limited circumstances permitted by FERPA or
by Massachusetts regulation;

¥ she/he may request that records be amended to ensure that they are not inaccurate, misleading, or
otherwise in violation of the student’s privacy or other rights;

¥ she/he may file a complaint with the U.S. Department of Education alleging failure by the Pittsfield
Public Schools to comply with FERPA and its regulations; and

¥ she/he may obtain copies of the Pittsfield Public Schools’ policy on student records from the Office
of the Director of Human Resources, Room 111, 269 First St., Pittsfield, MA 01201 (telephone [413]
499-9505).

CONFIDENCIALIDAD DE LOS EXPEDIENTES DE LOS ESTUDIANTES

Conforme a las disposiciones de la ley federal, por la presente se notifica a todos los estudiantes
de las Escuelas Pceblicas de Pittsfield, a sus padres de familia y/o tutores legales,lgue bajo

Ley para la protecci—n de los Derechos de la Familia a Educaci—ny Confidencialidad de los
Documentos ( FERPA, por sus iniciales en inglZs), 20 C—digo de los Estados Unideg, & 1232
que FERPA (en inglZs en el original) estipula ciertos derecltichas personas. El padre de
familia o tutor legal de cada estudiante quien no ha celebrado acen su cumplea—os ncemero diez
y ocho, as’ tambiZn como todo estudiante quien ya ha alcanzado su cumplea—os nocemero diez y
ocho, mediante la presente es notificajue:

. Tiene el derecho de revisar el expediente educativo del estudiante.

. Puede solicitar que su expediente sea corregido para evitar que contenga informacion
incorrecta, imprecisa o que de alguna manera viole su derecho a la confidencialidad o
cualquier otro de sus derechos.

. Puede presentar una denuncia ante el Departamento de Educacion de los Estados
Unidos, diciendo que las Escuelas Publicas de Pittsfield han fallado en cumplir con los
reglamentos de FERPA (en inglés en el original).

. Las Escuelas Publicas de Pittsfield limitan el revelar informacion personal identificable
contenida en el expediente, con la excepcion de: (@) con previa autorizacion por parte
del padre de familia o tutor legal del estudiante, (D) como parte de la informacion
incluida dentro del directorio, o en informacion pertinente a actividades relacionadas
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2.

con la escuela o clase; y (C) bajo ciertas circunstancias limitadas, autorizadas por
FERPA (en inglés en el original) o de acuerdo a la reglamentacion de Massachussetts.

Puede obtener copias del Manual de Normas y Procedimientos de las Escuelas Piblicas
de Pittsfield en lo relacionado a los expedientes de los estudiantes en:
El Director de Empleo
Room 111
269 First Street
Pittsfield, MA 01201
Teléfono (413) 499-9505
Fax (413) 448-888

CONFIDENTIALITY

Except for those authorized by federal or state law, no individuals or organizations but the parent, student,
and school personnel working directly with the student are allowed to have access to information in the
student record without the specific, informed, written consent of the parent or the student.

3.

¥

4.

DIRECTORY INFORMATION

What May Be Reported About Students

The Pittsfield School Committee establishes that, in conformity with federal and Massachusetts law
governing the privacy of student information, school district administrators or others acting under the
authorization of the Superintendent of Schools may, without the prior written consent of a student’s
parent or guardian, release directory information on any student attending the Pittsfield Public
Schools. As used herein, “directory information” shall mean personally identifiable information
about a student that is generally not considered harmful or an invasion of privacy if released.
Directory information shall include the following personally identifiable student information: (1)
name, (2) address, (3) telephone listing, if published, (4) photograph, (5) date and place of birth, (6)
dates of attendance, (7) grade level, (8) participation in officially recognized activities and sports, (9)
weight and height of members of athletic teams, (10) honors and awards received, and (11) the most
recent educational agency or institution attended.

Military Recruiters

The Pittsfield Public Schools and its agents shall release to military recruiters, upon request, the
following directory information on students who are in their third and fourth years of high school: (1)
student’s name; (2) student’s address; and (3) student’s telephone listing.

Parental Advisement to Withhold Release of Directory Information:

A parent or guardian who does not wish directory information on her/his child to be released pursuant
to either or both of the above, may prevent release of that information by providing an annual written
notification to the Superintendent of Schools or the principal of her/his child’s school within thirty
(30) days of entering school.

RIGHTS OF 18-YEAR OLD STUDENTS

Any student eighteen (18) years of age or older may exercise these student record rights alone.
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5. DESTRUCTION OF RECORDS

Massachusetts regulations (603 C.M.R. 23.06) require that certain parts of the student record, such as the
temporary record, guidance information, health records and some testing results be destroyed five (5)
years after the student leaves the school system. School authorities are also allowed to destroy misleading,
outdated, or irrelevant information in the record from time to time while the student is enrolled in the
school system. Before the temporary record information may be destroyed, the parent and student must be
notified, and have an opportunity to receive a copy of the information before its destruction.

6. ACCESS OF NONCUSTODIAL PARENTS TO STUDENT INFORMATION

Massachusetts regulations (603 C.M.R. 23.07[5]) make a non-custodial parent eligible to obtain access to
her/his student’s records unlessthe school or district have been given documentation that (1) the non-
custodial parent has been denied legal custody based on a threat to the safety of the student or the
custodial parent, (2) the non-custodial parent has been denied visitation or has been ordered to supervised
visitation, or (3) the non-custodial parent’s access to the student or the custodial parent has been restricted
by a temporary or permanent protective order, unless the order or any subsequent court order specifically
allows access to student record information.

7. PARENTAL NOTIFICATION RELATIVE TO SEX EDUCATION

Schools are required by law to notify parents about any classes that will be held on human sexual
education or sexual issues. The notice must tell the parent how he or she can review the content and
materials of the classes. While parents do not have to give permission for their children to take sex
education classes, parents do have the right to exempt their children from such classes. To do this, simply
write a letter to your child’s principal saying you don’t want your child to participate in sexual education
classes.

8. MEDIA APPEARANCES

The Pittsfield Public Schools may display student(s) work or record classroom or school events via video,
photographs, and print for display to other students, school staff and parents in the school community.
The PPS may also permit the media to cover such events and use a child’s name or image in association
with the coverage. Parents/guardians must notify the principal within 30 days of receiving this Parent and
Student Handbook if they do not want this information displayed or released.

XIl. Promotion and Graduation Policies

Students must fulfill several requirements to bgoromoted to the next grade. All students must:
¥ earn passing grades in certain courses and
¥ maintain good attendance

PASSING GRADES IN COURSES

Teachers base the grades they give students on several factors, including:

Scores on classroom tests and quizzes

Completion of required products, for example, a book report or science project
Participation in class discussion and activities

Performance on homework assignments

K K K K
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Homework is considered an important adjunct to classroom instruction. Regular homework assignments
not only reinforce course content introduced by the classroom teacher but also provide opportunity for
students to develop the ability to function independently. The frequency and complexity of homework
assignments is expected to increase with grade level and with program level in the high school. However,
it is expected that homework assignments will be a component of the student's education program
commencing with grade 1.

Where students have more than one teacher as in team-taught or departmentalized organizations,
provisions are to be made to coordinate individual teacher homework assignments so as to preclude
excessive demands upon individual students.

1. ELEMENTARY AND MIDDLE SCHOOL REQUIREMENTS
POLICY
Where movement to the next grade is concerned, the following shall apply:

Retention at a grade level will be an acceptable course of action when it has been determined by the
principal that passing to the next grade level would be detrimental to the educational progress of a
student. In such cases, an educational plan will be developed for the student by the principal in
collaboration with the teachers who will be delivering the instructional program in the next year. The
educational plan cannot be a simple repetition of the entire grade but will address the specific needs of the
retained student. Students moving to the next grade level who have demonstrated academic deficiencies
will be scheduled appropriately to address their development needs.

REGULATIONS

The following regulations shall apply to situations wherein students at the elementary and middle school
levels are performing significantly below their chronological peers and normal expectations for their
grade:

1. Non-promotion is not a viable option in the following situations:

a. At the kindergarten level
It is not reasonable to require a student to repeat this grade since kindergarten attendance
is not required.

b. In any situation where the student had been previously retained
It is unreasonable to impose non-promotion a second time if it was ineffective the first
time. Doing so would make the child two years older than his or her classmates.

2. The best protection against the disadvantages of non-promotion is early intervention. As soon during
the school year as it becomes apparent that a student is having significant difficulty the teacher is to
initiate with the principal a conference of building-level resources and the student's parent to develop
a remediation plan for implementation during the remainder of that school year.

3. Inrecognition of the fact that retention is usually ineffective and often detrimental, when the school
year is drawing to a close and a student is still performing significantly below grade expectations, the
initial consideration should be what will be necessary in order for this child to be successful at the
next grade level rather than whether the student should be non-promoted.

4. There are other means of providing additional time for the underperforming child to catch up than
non-promotion. Summer school, learning academies, and extended day programs are options.
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5. No student is to be retained in the absence of a specific individualized learning plan for the following
year that is designed to enable the child to catch up. In other words, separation from ones
chronological peers is expected to be a temporary situation.

6. When a student advances from one level to the next without having met all of the academic standards
normally expected at the previous level, documentation of his/her performance level is to be specified
to the receiving school.

2. HIGH SCHOOL REQUIREMENTS

Policy

All high school students are to acquire an equal number of credits as a requirement for graduation,
regardless of the certification program in which they are enrolled. The number of credits required for
graduation shall be adjusted periodically, subject to School Committee approval, so as to reflect program
and course requirements as well as scheduling arrangements. When courses differ substantially in their
levels of academic challenge, differential weighting for computing grade point average shall be used as a
means of assessing more fairly the academic achievement of students. All students shall be required to
fulfill specific certificate program and course requirements for graduation as approved by the School
Committee or mandated by state law.

Except for state mandated graduation requirements and beginning with the class of 2000, the principal
shall have authority to waive requirements for graduation in the senior year subject to review by the
Superintendent of Schools or his/her designee. The principal in consultation with the Superintendent or
his/her designee may modify graduation and/or certification requirements based on recommendations of
Special Education teams or under other exceptional circumstances.

REGULATIONS

Credit Requirements

All courses will receive one (1) credit per period per semester. Students must acquire a minimum of 244
credits as a requirement for graduation. All students are to be scheduled for a minimum of 64 credits per
year.

Course Requirements

Students must pass the following courses as a requirement for high school graduation:

Arts & Technical Technical Business Work
Science Two-year | Three-year Based
Learning

English 4 4 4 4 4
History/Social Studies 3 3 3 3 2
Mathematics 3 3 3 3 4
Science 3 3 3 3 2
Foreign Language 2 0 0 0 0
Physical Education 4 4 4 4 4
Human Development 2 2 2 2 2




Beginning with the Class of 2003, students must meet the state Massachusetts Comprehensive
Assessment System (MCAS) requirements plus all the local district program-of-study requirements in
order to receive a High School Diploma. A student failing to pass one or more MCAS requirements but
successfully meeting all local district program-of-study requirements will receive a Certificate of
Completion. Such a student may receive additional remedial help from a variety of sources and may re-
take the MCAS test(s) not passed. Upon successfully meeting the MCAS requirement, a student is
entitled to a standard High School Diploma.

Education Proficiency Plans (EPP)

The purpose of the Educational Proficiency Plan (EPP) is to increase the likelihood that graduates of high
schools in Massachusetts have the knowledge and skills needed to succeed in college and today's
workforce. The plan is intended to help assist MA students by providing sufficient knowledgeable in
mathematics and English language arts to matriculate at higher education institutions (remediation free)
and be prepared for post secondary careers. The Massachusetts Department of Education requires an EPP
be developed for each student who has not demonstrated proficiency in either English language arts or
mathematics based on the performance level attained on the 10" grade MCAS.

Educational Proficiency Plans for each required content area (ELA and Math) shall include, at a
minimum:

¥ Areview of a student's strengths and weaknesses in the content area.

¥ The courses the student will be required to take and successfully complete in grades 11 and 12
that will move the student toward proficiency on the grade 10 curriculum framework standards as
well as on grade 11 and 12 standards in English language arts or grade 11 and 12 grade span
standards or Algebra II standards in mathematics.

¥ A description of the assessments the school will administer on at least an annual basis to
determine whether the student is making progress toward proficiency, or has become proficient
on the grade 10 standards. These assessments must include MCAS tests or other tests identified
by the Department of Elementary and Secondary Education for this purpose.

A student achieving a scaled score 240 or higher on an MCAS test or a score determined by the
Department of Education on another approved test will be deemed to have achieved proficiency in the
subject area and to have fulfilled the Educational Proficiency Plan in that subject.

For students who have not achieved this score threshold, the principal or head of school (or his or her
designee) will determine whether the student has fulfilled the Educational Proficiency Plan.

XIll. Student Services

The Safe Schools Initiative will augment the prevention and intervention services previously
available to students. Students in pre-kindergarten through grade six will benefit from Second
Step and Steps to Respect (grades 3-5), a violence-prevention curriculum by the Committee for
Children, a not-for-profit agency, that was approved by the Department of Education.

The Brien Center for Mental Health and Substance Abuse, Child and Adolescent Division,
provides prevention and intervention services that include facilitation of Project ALERT (grade
6) and Project SUCCESS (grades 9-12) curriculum, individual meetings with students to discuss
issues related to drugs and alcohol, and to conduct risk assessments using global assessment of
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individual needs. Substance Abuse Educators are available to students at the middle and high
schools throughout the school day. Students can refer themselves for Brien Center services or be
referred by a parent, teacher, administrator, school adjustment counselor, or peer. These services
are open to anyone, and participation is voluntary.

The Berkshire County Sheriff’s Office Juvenile Resource Center (JRC) provides the following
services: Truancy Intervention Program (TIP), School Suspension and Exclusion Program, and
Dropout Prevention Program. School personnel can refer students from kindergarten through
grade twelve who have exceeded the school department’s allowance for unexcused absences to
the Truancy Intervention Program. The Dropout Prevention Program allows students in danger
of dropping out of school with an alternative way to make up credits and graduate from high
school by providing them with schooling at the JRC. In the School Suspension/Exclusion
Program, students in grades six through twelve who are suspended 3-9 days must attend the JRC
suspension program, providing that space is available. The Suspension Program allows students
to earn credit for attendance and work completed.

For more information about the above services, please contact:

Ms. Alicia Couture, LCSW

Director of Safe Schools

Pittsfield Public Schools

269 First Street, Pittsfield, MA 01201
413-443-8485
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